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G 3 Easy Steps to Participate
in HRD-TEE

« Assess
e Summarise
e Send

Utilising HRD Corp Output
Assessment Google Form

» Copy

» Customise
 Distribute
» Collect




Click Programmes > HRD Training
Step 1 - ASSQSS Effectiveness Evaluation (HRD-TEE).

2 FRDcor PROGRAMMES

Visit HRD Corp official website:

EMPLOYERS

CIICk on the '3 Iine menu icon' |OCated rdoA‘l_NAEYRSI|NA?STA|_ENT TRAINING PROVIDERS
DEVELOPMENT R
on the top right corner of the web page. ASPIRATIONS

N MORE ABOUT

POWERING - : : ,
MALAYSIA’S TALENT 2 You may skip step A and B by directly accessing
DEVELOPMENT the HRD-TEE web page at:

ASPIRATIONS 3

Distribute the OA Form to

I h
@ Download the RESOURCES @ trainees on the last day of training

HR
D Corp Output to collect their feedback.

Assessment

Form (OA Form)
*/
— -

HRD Corp Output Assessment Form

in the Resources
section.

HRD Corp Output
Assessment Form



https://hrdcorp.gov.my
https://hrdcorp.gov.my/hrd-tee/

HRD Corp Output Summary Template

Step 2 - Summarise

Download the HRD Corp Output Summary
Template in the Resources section.

Summarise the information from the OA Form into the Output Summary Template.

View your star rating in the Step 3 tab
Note: There is no need for you to
change anything on this page.

Fill in Trainee's feedback Fill in your details in
in Step 1 tab. Step 2 tab.

@ Save the Output Summary Template in your device.




Step 3 - Send

Submit the Output Summary Template to us via
within 21 working days from the last day of training.

Fillin the required items and upload the Output Summary
Template tocomplete your submission.

MUMAN BESOURCE DEVELOFHENT CORPORATION

You will receive an automated
confirmation email upon successful
submission of the Output Summary
Template.

Output Assessment Submission



https://traininghub.hrdcorp.gov.my/evaluation/
https://traininghub.hrdcorp.gov.my/evaluation/

Alternative Implementation on a Digital Platform

In line with the new normal, the use of an online assessment platform to distribute the Output Assessment
Form is allowed, provided thatall mandatory items are included.

MANDATORY ITEMS

|, (name of trainee), NRIC (XXXXXX-XX-XXXX),
hereby declare that the information | have
provided in the Output Assessment Form

Example of
provided is true, correct & complete. declaration

from trainee

i. AllOutput Assessment questions.

ii. Trainee name and email address.

iii. Anelementofauthentication (e.g.digital signature or
declaration from trainee).

To facilitate the distribution of HRD Corp Output Assessment online, we have created
HRD Corp Output Assessment Google Form (OA Google Form) for your use (optional).




Step 1 - Copy
@ Please ensure thatyou are signed in your Google Account.

Click on the following link in your internet browser:

Click 'Make a Copy' and it will
lead to a copy of the OA
Google Form.

Google Drive

Copy document

Would you like to make a copy of HRD Corp Output Assessment
Form?



https://docs.google.com/forms/d/1tEl2aDz8Gk-O60bzS_4KO_lN_hkikjViA1RmLn1iI_s/copy

Step 2 - Customise

@ Please customise the OA Google Form according to your training.

Questions  Responses

Please prefill the four items before
distributing the OA Google Form to
trainees.

Section 1 of 3

HRD Corp Output Assessment Form

For each trainin g, a d |ffe rent co Py Of OA This is an online HRD Corp Output Assessment Form. Your valuable feedback will help us to improve our
training. Rest assured, all responses will be kept STRICTLY CONFIDENTIAL and will not be divulged to any
Google Form must be used to avoid the person or party outside the agency.
error of jumble up feedback from 1. Training Provider:
. .. 2. Course Name:
different training courses. To make 3. Trainer's Name:

multiple copies of OA Google Form, % Durafion o

kindly repeatthe 'Step 1 -Copy".

Ownership - When making a copy of the OA Google Form, the Training Provider becomes the owner in which
HRD Corp does not have access to the trainees feedback. This enables Training Providers to access and
download trainees’ feedback and submitto HRD Corp online.



Step 3 - Distribute

Distribute the OA Google
Form by clicking Send.

Send form Send form

D Collect emails

|:| Collect emails

Send via ‘ ™M

- Send via e ‘ ) |

Email =
= Link

adam@google.com y , - )
https://forms.gle/Fbg2CocF6dvdwpVw8

\

| Shorten URL -
HRD CORP OUTPUT ASSESSMENT v Cancel Copy

Option 1 - Send to trainees Option 2 -Share with trainees
via email via link




Step 4 - Collect

Collect the feedback by clicking on
Responses and the 3 vertical dots

icon.

Download the excel

containing trainees'feedback.

Responses @

Get email notifications for new responses

Select response destination

Download responses (.csv)

Print all responses

Delete all responses

sheet

Questions

online via

B

Jack
Oliver
lames
Charlie
Harris
Lewis
Leo
Moah
Alfie
Rory
Alexander
Max
Logan
Lucas
Harry
Theo
Thomas
Brodie

practice.

c

Participant's Name Email Address

test@gmail.com

test@gmail.com
test@gmail.com

test@gmail.com
test@gmail.com
test@gmail.com
test@gmail.com
test@gmail.com
test@gmail.com
test@gmail.com
test@gmail.com
test@gmail.com
test@gmail.com
test@gmail.com
test@gmail.com
test@gmail.com
test@gmail.com
test@gmail.com

Responses @

D
Mobile Number

012-3456789
012-3456790
012-3456791
012-3456792
012-3456793
012-3456794
012-3456795
012-3456796
012-3456797
012-3456798
01.2-3456799
012-3456800
012-3456801
012-3456802
012-3456803
012-3456304
012-3456205
012-3456806
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The contents were

clear and easy to
understand.
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Transfer (copy and paste) the feedback into the
Output Summary Template and submit to HRD Corp

F

The course objectives The course materials were The class environment
enough and helpful.

were successfully
achieved.
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https://traininghub.hrdcorp.gov.my/evaluation/

Terms and Condition

* The OA Google Form and any file, document, or other work including or derived from the
OA Google Form may NOT be sold, published to an online gallery, hosted on a website, or
place on any server without HRD Corp's approval.

 All HRD Corp assumes no liability or responsibility for any data inaccuracy in the
feedback received in the OA Google Form provided by the respective trainees.

* HRD Corp has no control over and assumes no responsibility for, the content, privacy
policies, or practices of any third party using OA Google Form.

* HRD Corp shall not be responsible or liable, directly or indirectly, forany damage or loss
caused or alleged to be caused by the use of OA Google Form.

« HRD Corp reserves the right, at our sole discretion, to modify or replace the OA Google
Form atany time.

 All data received by HRD Corp via OA Google Form is protected by the PSMB Act 2021
and Personal Data Protection Act (PDPA) 2010.




Thank You

Please email

for any information or inquiry.

Visit HRD-TEE official webpage at

information.

W e look forward to your participation in HRD-TEE

f
C
in

WEBSITE
hrdcorp.gov.my

FACEBOOK
hrdcorpmsia

INSTAGRAM
@hrdcorp

YOUTUBE
HRD Corp

)
@hrdcorp_

LINKEDIN
HRDCorp


https://hrdcorp.gov.my/hrd-tee/
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