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Section 1 Application for TTT Exemption 

1.1      Open the TTT Exemption Application 
 
 
Step 1: Navigate to Application Profile ManagementR&DTTT Exemption. 
 
Step 2: Open the TTT Exemption application. Fill the all the require information in the form below. 
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Step 2: Fill in the TTT Exemption Criteria Selection section by choose the Application Type and  
Criteria. 

 

 
 
Step 3: Fill in the information in Trainer Background section by fill in the information for Person Details,  

Present Address and Personal Contact. 
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Step 4: In Trainer Academic Qualification, fill in the details of Qualification Name, Year Awarded and  

Name of University/College. Click ‘Add’ button to add the information in the table. 
 

 
 
 
 
Step 5: In Trainer Professional Certification, fill in the details of Professional Certification, Year Awarded  

and Certification Body. Click ‘Add’ button to add the information in the table. 
 

 
 
Step 6: In Short Courses Attended, fill in the details of Programme Name and Duration. 

Click ‘Add’ button to add the information in the table. 
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Step 7: Fill in the information at Experience section (optional).  
 

 
 
Step 8: In ‘Experience in Conducting Corporate Training’, fill in the details of Course Title, Date, Venue,  

Name of Client, Contact Person and Telephone No. Click ‘Add’ button to add the information in  
the table. 

 

 
 
 

Step 9: In Attachment section, fill in the File Description and upload the file you want to attach by  
clicking ‘Browse’ button. Click ‘Add Attachment’ button to add the information and attach file in the  
table. 
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Step 10: After fill in all the information in TTT Exemption, the form will look like this. To submit the   
application, click ‘Submit’ button at the top left of the form.  
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Step 11: After successful submission, success message will appear. After click ‘OK’ button, it will redirect  

  to Portal Payment page. Click ‘Make Payment’ button to proceed payment. 
  

 
 

 
Step 12: Fill in the all the information before make a payment. Click ‘Make Payment’ button below the  

 form to proceed the payment. 
 

 
 
 Once after click ‘Make Payment’ button, the page will prompt a message to open/save  

pdf file which contains payment details. The payment transaction will be approve by officer  
in charge.  
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Step 13: After the payment success, the application will be forward to PSMB staff for approval. The status  

 can be check in the list at Outbox 
 

 

 


