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Section 1 Grant Overview

1.1 Grant Application Process Flow Diagram for Employer

Prerequisite: Employer must have already paid for the levy to PSMB before applying Grants. Employers
must follow the Grant Rules & Guidelines given by PSMB. Each Grant has its own Rules & Guidelines.

Below is the general flow for Grant Applications:

Apply Grant:
Login using * Choose Scheme/Grant type

Submit

application
online

MyColD *Fill in the online form.
*Attach supporting documents

EMPLOYER

PSMB
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\ 1.2 Grant/ Scheme Types Overview \

Below is the list of Grant/Scheme Types:

¢ Information Technology

¢ Industrial Training Scheme

SME -OJT e On the Job Training

e Recognition Prior Learning

*SBL (Skim Bantuan Latihan)
eDevelopment Programme
*Online Distance Learning

eJob Coach
N BGES #SBL - Khas (Skim Bantuan Latihan Khas)
SLB eSkim Latihan Bersama

 Training Resources Development - Apprenticeship

Training Facilities &
renovation

eTraining Facillities & Renovation

*Marketing Communication Division

*Co mputer Based Training-Development Programme or Purchase of
Softwares -Training ResourcesDevelopment Division - R&D
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1.3 Main Prerequisite

Prior to applying Grant, employer must be a registered employer with PSMB and status is still active.
Other additional prerequisites depend on Grant/Scheme types which are explained in details in the next
section. When employer submits Grant Application, system will generate Grant Reference Number. Do
keep this number for future reference.

Comment [WU1]: Why is this bigger
| than the rest of the other sections?

Main Prerequisite

e Have sufficient Grant balance
e Have sufficient Levy balance

e Have minimum outstanding
arrears and interest




HRDF: USER GUIDE NO’ '%@CI:—IEDCI-‘) Mesiniaga

HRpp @ T

Section 2 Grant Application with Scheme Code:
IT

2.1 IT Grant Application Flow

Below is the general flow for IT Grant Application:

Prerequisite :
Grant & Levy Balance
are still available.

Apply Grant:
Login using * Choose Scheme/Grant type

Submit
application

MyColD *Fill in the online form. online

*Attach supporting documents

EMPLOYER

PSMB

2.2 Grant Application with Scheme Code: IT

Prerequisite / IT Rule:

Employer is registered with PSMB and active employer.

To attach the supporting documents.

Purchasing of the computers is once in every three (3) years.

The purchase of multimedia personal computers is subject to a maximum of RM25,000.00.
Employers are also eligible to receive additional assistance for the purchase of personal
computers which subject to a maximum of RM25,000.00 to establish CBT Unit, once for once
branch per year.

e The approved branch can apply for the next purchase once every 3 years.

Follow the steps below to register with PSMB via HRDF Portal.

Step 1: Select from menu ‘Grant’ > 'Apply Grant'.
Result: The screen below is displayed.
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ta A
Apply Grant
Levy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,151.18
Non Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 292,990.16

|Am Imm

un-submitied grant application

StNo. | GrantRefersnce No Grant Saved Date Scheme Name ProgrammelCourse Title Application Status Total Requested Amount (RM). Expiry Date Actions
1 72641M_14_0001 08/08/2014 SBL Na Not Submitted 151082014 Edit  Delete
2 72641M_14_0001 0710872014 [ Past Year course Tt Not Submitted 14082014 Edit  Delete
3 72641M_14_0001 0710872014 FwT Na Not Submitted 131082014 Edit  Delete
4 72641M_14_0001 0710872014 E: sdfa Not Submitted 07/08/2014 Edit  Delete
5 72641M_14_0001 0710872014 E: UAT Training Not Submitted 121082014 Edit  Delete
6 72641M_14_4093 0610872014 " Next Year courseTit. Not Submitted 0170872014 Edit  Delete

[FirstPrev] /4

Proceed with new grant-scheme application?
Apply Cancel

Step 2: Click on the ‘Apply’ button.
Result: The screen (Apply New Grant) below is displayed.

Apply New Grant

—

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00

To rant Approved RM 208,650.10 Grant Balance RM 699,600,151.18

Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 292,990.16
~— Apply New Grant

Scheme Code [—Select— - * Preview Application Forms
[ Tnis is Appeal Case
Cancel

Step 3: Select the Scheme Code ‘IT” and click on ‘Apply’ button.
Note: Mandatory fields are mark with (*).

Result: The screen (Employer’s Profile) below is displayed.

< Employer's Profile CAT/TIProaramiTes Conducted forPactone()year I CATIT ProUriiss Uz Condistd I Estufsitl Cuser Ip

I Tfiiup Darifs I Aniul N A s ) a1£m
— ' lew

Company Name TAYLOR'S COLLEGE SDN BHD

Total Grant Approved RM 208,650.10
Grant Officer's Name

Levy Balance RM 699,991,166.00

Grant Balance RM 699,599,101.18
Muhamad Hafez Bin Kamaruddin

Grant Officer’s Email hafez@hrdf.com
Maximum Eligibility Amount for HQ (for 3

RM 0.00 Total Grant Applied for HQ RM 4,513.00
year(s))
Maximum Eligibility Amount for Branch (for 3

RM 25,000.00 Total Grant Applied for Branch RM 0.00
year(s))
Non-Technical Grant Balance RM 279,002,500.40 Total Amount Applied RM 294,040.16
Scheme Name 1

* Max eligibility amount is subject to the Levy balance

Save  Next  Cancel

Employer's Profile

MyColD T2641M(HQ) Immediate Officer
Company Name TAYLOR'S COLLEGE SDN BHD Email -
Save  Next  Cancel
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Step 4: Select the 'Immediate Officer' in the Employer’s Profile tab then click on the ‘Next’ button.
Note: Mandatory fields are mark with (*).

Result: The screen (Computer Aided Training/Information Technology Programmes Conducted for the
Past One (1) Year) below is displayed.

L8 Employer's Profile CATAT Programmes Conducted for Past Oneq{1) Year CATIET Sroyruizs v 1

o)1l I ESHlEd CUSTIir T I WER 07 DB I Ackm‘me:‘gensu:f,Dsa\arza:nsz-mu

— Levy

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,599,101.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com
Maximum Eligibility Amount for HQ {for 3

RM 0.00 Total Grant Applied for HQ RM 4,513.00

year(s))

Maximum Eligibility Amount for Branch (for 3. 3

RM 25,000.00 Total Grant Applied for Branch RM 0.00

year(s))

Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 294,040.16
Scheme Name m

“Max eligibility amount is subject to the Levy balance

Back  Save  Next  Cancel

CATAT Programmes Conducted for Past One(1) Year
Course Title Duration ~ Unit Select -
Add Reset
Previous One Year Conducted Course
‘Course Title Duration Unit

Godigdgaty 40 Day)
sdfsdf 1.0 Day(s)
dsfsdisdf 60 Day(s)

Back  Save  Next | Cancel

Step 5: Fill-in and add the details for the ‘Computer Aided Training/Information Technology Programmes
Conducted for the Past One (1) Year form.

Note: Mandatory fields are mark with (*).

Step 6: Click on the ‘Next’ button.

Result: The screen (Computer Aided Training/Information Technology Programmes Conducted for Next
Year) below is displayed.

H Employer's Profile I CATIIT Programmes Conducted for Past One(1) Year CAT/IT Programmes to be Conducted ESil s CsE e T

fnlils I ACKAOWIEduCy

Levy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,589,205.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com
Maximum Eligibility Amount for HQ (for 3 .
RM 0.00 Total Grant Applied for HQ RM 4,513.00
year(s))
Maximum Eligibility Amount for Branch (for 3
RM 25,000.00 Total Grant Applied for Branch RM 0.00
year(s)}
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 203,836.16
Scheme Name m
*Max eligibility ameunt is subject to the Levy balance
Back  Save  Next  Cancel
CATIT to be Conducted
Course Title Duration unit Select B
Add Reset
Back  Save  Next  Cancel

Step 7: Fill-in and add the details for the ‘Computer Aided Training/Information Technology Programmes
Conducted for Next Year form.

Note: Mandatory fields are mark with (*).




ICT2.0
HRDF: USER GUIDE LRDE

RECABILITY BEVOND TECRNGLOGY

HRDF
Step 8: Click on the ‘Next’ button.
Result: The screen (Estimate Cost for IT) below is displayed.

Mesiniaga

Employer's Profile I CATAT Programmes Conducted for Past One(1) Year I CATAT Programmes to be Conducted ated Cost for IT eduy Uaiifs I Aciuiylsdy iz S Uzelarion nfEmH

—
‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,599,205.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com
Maximum Eligibility Amount for HQ (for 3 _

RM 0.00 Total Grant Applied for HQ RM 4,513.00
year(s))
Maximum Eligibility Amount for Branch (for 3

RM 25,000.00 Total Grant Applied for Branch RM 0.00
year(s))
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 293,836.16
Scheme Name m

* Max eligibility amount is subject to the Levy balance

Back | Save | Next | Cancel

@ granch = .

Nete: If the branch is not in the list, please contact PSME officer

(OHQ TAYLOR'S COLLEGE SDN BHD *

Estimated Cost for IT
Allowable Item Purchase Location .
Model Name . Unit Price (RM) a
Quantity - Estimated Cost (RM) s
Add Reset

Step 9: Fill-in the ‘Estimate Cost for IT’ form then click on the ‘Next’ button.
Note: Mandatory fields are mark with (*).
Result: The screen (Vendor Details) below is displayed.

= Employer's Profile I CATIT Programmes Conducted for Past One(1) Year I CATAT Programmes to be Conducted I Estimated Cost for [T Vendor Details e i o =) >
Levy

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,589,205.18
Grant Officer's Name suraindran test Grant Officer's Email suraindran@nrat.com
Maximum Eligibility Amount for HQ (for 3 3

RM 0.00 Total Grant Applied for HQ RM 4,513.00
year(s))
Maximum Eligibility Amount for Branch (for 3

RM 25,000.00 Total Grant Applied for Branch RM 0.00
year(s))
Non-Technical Grant Balance RM 279,902,509.40 Total Amount Applied RM 203,036.16
Scheme Name "

* Max eligibility amount is subject to the Levy balance

Back  Save  Next  Cancel

~ Vendor Details
Vendor Name * Post Code
Address State Select
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Step 10: Fill-in information in the ‘Vendor Details’ section then click on the ‘Next’ button.
Note: Mandatory fields are mark with (*).

Result: The screen (Acknowledgement & Declaration of Employer) below is displayed.

ch?nﬁmmmesmbeconnumd I Estimated Cost for IT I Vendor Details.

— Lew

Acknowiedgement & Declaration of Employer

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance

RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,59,205.18
Grant Officer's Name suraindran test Grant Officer's Email suraindran@hrdf.com
Maximum Eligibility Amount for HQ (for 3
RM 0.00 Total Grant Applied for HQ RM 4,513.00
year(s))
Maximum Eligibility Amount for Branch (for 3
RM 25,000.00 Total Grant Applied for Branch RM 0.00
year(s))
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 293,936.16
Scheme Name m
= Max eligibility amount is subject to the Levy balance
Back  Save Submit Application Cancel
Employer

[+ 1 declare that the facts stated in th and th

are true and correct and that | have not withheld/distorted any material facts. | understand that if | obtain the grant by false or misleading

statements, | may be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the
grant that may have been disbursed.

Name

Select .
Designation
Email
IC No.
Date 08/08/2014
Supporting Documents

“Preferred file type/format is pdf file.

Attachment.

File Description Attach File Browse..

Add Attachment
Note : Maximum 2MB Allowed (Only .JPG,.JPEG,.BMP..GIF .PNG,.TIF,.PPM,.DOC,.DOCX,.PDF, RTF, XLS, XLSX, TXT,.PPT, PPTX, PP SX are allowed)

No record found

Back  Save Submit Application Cancel

Step 11: Fill-in the ‘Acknowledgement & Declaration of Employer’ form and click on the ‘Submit
Application’ button.

Note: Mandatory fields are mark with (*).
Result: A message ‘Grant Submitted Successfully’ as shown below.

Your request has been Submitted Successfully to
suraindran test and this Grant ID 72641M_14_0001 has
been Created. Please use this Grant ID for any other
transaction related to this application.

0K
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Section 3 Grant Application with Scheme Code:
ITS

3.1 ITS Grant Application Flow

Below is the general flow for ITS Grant Application:

Prerequisite:
Grant Balance is
still available.

Apply Grant:
Login using * Choose Scheme/Grant type

Submit
application

MyColD *Fill in the online form. online

*Attach supporting documents

EMPLOYER

PSMB

3.2 Grant Application with Scheme Code : ITS

Prerequisite / ITS Rule:

e Employer is registered with PSMB and active employer.

e To attach all supporting documents.

e This scheme allows employers to obtain 100% rate for financial assistance if the sponsoring
students are from university, college or training institution to be part of practical training at the
employers’ premises. However, the financial assistance granted is subject to a maximum of 20%
of total levy balance at the time of application.

Follow the steps below to apply for ITS (Industrial Training Scheme) scheme.

Step 1: Select from menu ‘Grant’ > 'Apply Grant'.
Result: The following screen is displayed.
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Applications > Grant > Apply Grant
Apply Grant
Lew
Company Name TAYLOR' S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,770.10 Grant Balance RM 699,505,522.18
Non.Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 287,619.16
un-submitied grant application
Srlla. Title Application Status. Total Requested Amount (RM) Expiry Date. Actions
1 726410 14 0001 078014 s 101 R Not Submitted 10400 01082014 Edit | Delete
2 T2841M_14 0001 078014 ™ Past Year course Tit Not submitted 141082014 Edit  Delete
3 72641_14_0001 o7man0ts FWT A Not Submitted 130082014 Edit  Delete
4 72641140001 o7an0ts ssL sdfa Hot Submitted a7i082014 Edit  Delete
5 726410140001 078014 saL UAT Training Not Submitted 121082014 Eait  Delete
6 72541N_14 4083 061082014 ™ Hext Year courseTi. Not Submitted 011082014 Edit  Delete

Step 2: Click on the ‘Apply’ button.
Result: The screen (Apply New Grant) below is displayed.

Applications > Grant > Apply Grant

] 7 El
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,770.10 Grant Balance RM 699,605,522.18 E
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 287,619.16
Scheme Code | —Select— B* Preview Application Forms
[T This is Appeal Case
Apply  Cancel

Step 3: Fill-in the Scheme Code ‘ITS’ and click on ‘Apply’ button.
Note: Mandatory fields are mark with (*).

Result: The screen (Employer’s Profile) below is displayed.

Employer's Profile ‘Details of Supervisor I Programme Details. I Trainee Details I Estimated Cost for Training Scheme I Acknowledgement & Declaration of Empioyer _

o Lew
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,770.10 Grant Balance RM 699,605,522.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer’s Email hafez@nrdf.com
Maximum Eligibility Amount RM 864,268.35 Total Amount Appiied RIN1,121.00
Hon-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 267,619.16
scheme Name s

Note: Maximum Eligibility Amount =20% of Levy Balance as at 1st Jan for the year

save MNext Cancel

[~  Employer's Profile

MyColD 72641M(HQ) Immediate Officer Akanksha

Company Name TAYLOR'S COLLEGE SDN BHD Email akanksha@est.com E
save  MNext Cancel
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Step 4: Fill in the Employer’s Profile form and click on the ‘Next’ button.
Note: Mandatory fields are mark with (*).

Result: The screen (Details of Supervisor) below is displayed.

Mesiniaga

Employer's Profile Details of Supervisor Programme Details I Trainee Defails I Estimated Cost for Training Scheme I Acknowledgement & Declaration of Employer _

o Lew

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance R 699,991,166.00
Total Grant Approved RM 208,770.10 Grant Balance RW 699,605,522.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hraf.com
Maximum Eligibility Amount RM 864,268.35. Total Amount Applied RM1,121.00
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied R 287,619.16
Scheme Name s

Note: Maximum Eligibility Amount ~20% of Levy Balance as at 15t Jan for the year

Back | Save  Mext Cancel
- Details of Supervisor

Type of Supervisor rom Empioyer ©) From University/College/Training Institute *

Name = Designation E

Add  Reset
Type of Supervisor HName Designation Actions

From Employer Liana Executive View | Edi/ Delete

From Employer Leang Executive View | Edi/ Delete

From University/College/Training Instiute  Hak Neng Executive View | Eqi I Delete

Back  Save  MNext Cancel

Step 5: Fill-in the ‘Details of Supervisor’ form.
Note: Mandatory fields are mark with (*).

Step 6: Click on the ‘Next’ button.
Result: The screen (Programme Details) below is displayed.

o [ Il e | o | oo
— Levy i

Company Name TAYLOR'S COLLEGE SDN BHD Lewy Balance RM 699,991,166.00
Total Grant Approved RM 208,770.10 Grant Balance RM 699,605,522.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer's Email nafez@nrat.com
Maximum Eligibility Amount RM 264,268.35 Total Amount Applied RM 1,121.00
Hon-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 287,619.16
Scheme Name s
Note: Maximum Eligibiity Amount =20% of Levy Balance as at 1st Jan for the year
Back  Save MNext Cancel

G

101PH
Course Title Level of Certification SKH E
Deseription
UniversityCollege/Training Institute WB B
Public/Private CPrvate |+
Type of Training lot Applicable *
Commencementof Programme StartDate [G208R0Ts Lo *Enaate[To00m0n L4
Total Hours Per Training 800" “Note: User define for information only
No. of Full Days T 6|*(Basedon7 hours perday)
No. of Half Days ~ 2|"(Basedon4hours perday)
No. of < Half Days 1= Hours 2.00 | (Based on < 4 hours a day)
Total Training Days 4" *Note: Toral of Full Day + Half Day + < Half Day
No. of Month 1o
Total Hours Per Trainee =
Level evel-1 ClLevel2 ClLevel3 [lievel4 ClLevels*

Back Save MNext Cancel

Step 7: Fill-in the ‘Programme Details’ form.
Note: Mandatory fields are mark with (*).
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Step 8: Click on the ‘Next’ button.
Result: The screen (Trainee Details) below is displayed.

Trainee Details

Mesiniaga

Scheme Name

s

Note: Maximum Eligibility Amount =20% of Levy Balance as at 1st Jan for the year

Company Name TAYLOR'S COLLEGE SON BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,770.10 Grant Balance RM 699,605,522.18
Grant Officer’s Name Muhamad Hafez Bin Kamaruddin Grant Officer’s Email hafez@hrdf.com
Maximum Eligibility Amount RM 864,268.35 Total Amount Applied RM 1,121.00
Non-Technical Grant Balance RM 270,992,590.40 Total Amount Applied RM 287,619.16

740300331112

844993083030 Fuad

Jukana

"

Female

Male

ICNo.
Name [
Gender | select |-
Race | select |-
Academic Qualification | Select izl

Bumi

Bumi

)

Diploma

View I Edt | Delete.

View I Edt / Delete

Step 9: Fill-in the ‘Trainee Details’ form.
Note: Mandatory fields are mark with (*).

Step 10: Click on the ‘Next’ button.
Result: The screen (Estimated Cost for Training Scheme) below is displayed.

Estimated Cost for Training Scheme

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,770.10 Grant Balance RM 699,605,522.18
Grant Officer's Name. Muhamad Hafez Bin kamaruddin Grant Officer's Email hafez@nraf.com
Maximur Eligibility Amount RM 864,268.35 Total Amount Applied RM 1,121.00

Non-Technical Grant Balance

Scheme Name

RM 279,092,599.40
s

Eligibility

Levy Bals

t 1st Jan for the year

Total Amount Applied

RM 287,610.16

Type of Training : Not Applicable
Training Location : Not Applicable

[ 520 * ( 2% Pax Not Applicable:

Internal Trainer Chairs Not Applicable | 1.00 * Per Hour 104.00
Economy Rate of Air

Internal Trainer Fare for External Not Applicable [ 7 Per Session [ 747 ( 27 Pax Technical
Trainer

B Mannequin Pertolongan [ T 5 i B S
Cemas dan CPR o [ [ [ r [ B JIERS S—

Overseas Monthly Allowance Not Applicable ( " PerTime [ 7AR " Not Applicable soft

Trainee Insurance Not Applicable [  Not Applicable P “ Mot Appiicable Not Applicable

Trainee Course Fee Not Applicable [ © PerDay [ 70 [ 2 Pax Not Applicable

Trainer Multimedia Projector  Not Applicable [ * PerDay [ 70 % [ 2*  Pax Technical

Total Amount(RM)

Step 11: Fill-in the ‘Estimated Cost for Training Scheme’ form.
Note: Mandatory fields are mark with (*).
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Step 12: Click on the ‘Next’ button.
Result: The screen (Acknowledgement & Declaration of Employer) below is displayed.

I Employers Profile I Details of Supervisor I Programme Details I Trainee Details I Estimated Cost for Training Scheme Acknowledgement & Declaration of Employer

o Lew
Company Name. TAYLOR'S COLLEGE SDN BHD Lew Balance RM 699,991,166.00
Total Grant Approved RM 208,770.10 Grant Balance RM 699,605,522.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin ‘Grant Officer's Email hafez@nrdr.com
Maximum Eligibilty Amount RM 864,268.35 Total Amount Applied RM 1,121.00
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 26761916
Scheme Name s

Note: Maximum Eligibility Amount =20% of Levy Balance as at 1stJan for the year

Back | Save | SubmitApplication = Cancel

— tion of Employer

* I declare that the facts stated in this application and the accompanying information are true and correct and that | have not withheld/distorted any material facts. | understand that f | obtain the grant by false or misleading statements, | may.

be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, atits discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been
disbursed.

HName Akanksha : F

Designation Asdf

Email akanksha@gmailcom "
IC No. 738200202020
Date 0710812014

“Preferred file typefformat is paf file.
‘Supporting Documents Checkiist

Attachment *

file Description Attach File No e selected

Add Attachment
Note : Maximum 218 Allowed (Only .JPG,JPEG, BUP, GIF, PG, TIF,PPI,.DOC,.DOCX,.PDF, RTF, XLS, XL SX, TXT,PPT, PPTX,PPSX are allowed)
1 test- Copy bt Remove / View

Back  Save | SubmitApplication  Cancel

Step 13: Fill-in the ‘Acknowledgement & Declaration of Employer’ form and click on the ‘Submit
Application’ button.
Note: Mandatory fields are mark with (*).

Result: A message ‘Grant Submitted Successfully’ is prompted out as shown below.

Your request has been Submitted Successiully to
Muhamad Hafez Bin Kamaruddin and this Grant ID
72641M_14_0001 has been Created. Please use this
Grant ID for any other transaction related to this
application.
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Section 4 SME Grant/Scheme Application - O] T

4.1 Grant/Scheme Application- OJT - by Employer

Prerequisite / OJT Rule:

Employer is registered with PSMB and active employer.

The employer MUST be SME in order to apply for OJT Scheme.

Have sufficient levy balance.

Under this scheme, the trainer to trainee ratio must be 1:1 up to a maximum of 1:4.

For training involving 5 trainees or more, the application of financial assistance should be made
under SBL Scheme for internal trainer allowance.

Stei 1: Select from menu ‘Grant’ >’Ai ili Grant'.
Apply Grant

y
Company Name: TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RI 208,770.10 Grant Balance RI 699,605,412.18
Non-Technical Grant Balance R 279,992,599.40 Total Amount Applied R 287,723.16
TeTew are e un-submitied grant application
Stho. | GrantReference Ho Grant Saved Date scheme Hame. ProgrammelCourse Title Application Status. Total Requested Amount (RM) Expiry Date Actions
1 72814 0001 071082014 o P01 ot Submitted 160000 0SB4 Edit  Delete
2 72841_14_0001 07082014 ™ Past Vear course Ti ot Submitted 1amenote Edit | Delete
3 72641140001 07082014 FWT A ot Submitted 131082014 Edit || Delote
4 726414 0001 071082014 ssL sifa Hot Submitted o7imar014 Edit || Delete
5 7264140001 071082014 seL UAT Training Hot Submitted 12082014 Edit || Delete
6 T2641M_14 4093 061052014 ™ Next vear courseTH ot Submitted otoazote Edit || Delete
78 records found, displaying 1 to 6 records.

ristered . 1. 3. 3. B 0. B O (3 )

Stei 2: Click ‘Aiili‘ at Emiloier Landini Paie.
Apply New Grant

L

‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RN 208,770.10 Grant Balance RM 699,605,418.18
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 287,723.16

Apply New Grant
Scheme Code | —Select— B’ Preview Application Forms
[T This is Appeal Case
Apply  Cancel

Stei 3: If click ‘Apply’ at Apply New Grant Screen OR click 'Edit' at Empl
Employer's Profile

oyer Landing Page.
Programme Details. I Trainee Details. I Estimated Cost for Training Scheme I Acknowiledgement & Declaration of Employer

Levy
Company Name: TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,770.10 Grant Balance RM 699,605,418.12
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com
Hon-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 287,723.16
Scheme Name oJT
Save MNext Cancel

Employer’s Profile
MyColD 72641M(HQ) Immediate Officer Akanksha B N
Company Name TAYLOR'S COLLEGE SDN BHD Email akanksha@testcom
Save MNext Cancel
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Step 4: Click ‘Next’ at Employer Profile Screen

Programme Details

Company Name TAYLOR'S COLLEGE SDN BHD. Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,770.10 Grant Balance RM 699,605,903.18
Grant Officer's Name. Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 287,238.16
Scheme Name oJT

‘Type of Training @n-nouse © Public © Development Programme *
P01

Course Title

Course Description

Project Management ‘

Commencement of Programme  start Date| 06/08/2014 E *End Date | 13/08/2014 E .

PH100

Relevancy of Training Total Training Hours.

Name [ @ Citizenship | select : @
I€ NoPassport No. [ Distance to Training Location | select BR

Extemal Trainer Daim 748339892922 Halaysian Wore or Equal 70 km View { Edt / Delete.

Exteral Trainer Nissan 738292922022 Halaysian More or Equal 70 km View {Edit / Delete.

Step 5: Click 'Next' at Programme Details Screen

Trainee Details

Company Name TAYLOR'S COLLEGE SDH BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,903.18
Grant Officer’s Name. Muhamad Hafez Bin Kamaruddin Grant Officer’s Email hafez@hrdf.com
Hon-Technical Grant Balance RM 279,892,589.40 Total Amount Applied RM 287,238.16
Scheme Name oJT

IC No. | Academic Qualification @ -
Note: If Academic Qualification is not listed, please select ‘Other" from drop dovin.
Name ( Distance to Training Location | select
Gender [“select |- HQBranch [see  [+]
Designation | Select -
Race | select -
Remarks

Jogata. 738229222772 Wiale Executive Bumi Diploma Less 70 km TAYLOR'S COLLEGE SDN BHD \iew | Edit/ Delete
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Step 6: Click 'Next' at Trainee Details Screen.

Estimated Cost for Training Schy

Company Name:

TAYLOR'S COLLEGE SDN BHD

Levy Balance
Total Grant Approved

RM 699,994,166.00
R 208,650.10 Grant Balance RM 699,605,903.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com
Mon-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 287,238.16
Scheme Name ot

Type of Training : In-house
Training Location : Not Applicable

Internal Trainer Lain-lain Peralatan

Not Applicable [ 10000+ PerTime T T pax Technical T a0
Daily Allowance for
— e [ —_—— e o —
Sarawak S - S S
Daily Allowance for
Overseas Trinarrom Sabah and =200 Kt T %} | [ e son —
Sarawak D D D D
, Daily Allowance for
Trainee Not Applicable [ ¢ Perbay | [ P Technical )
Internal Trainer S— S— S— —

Total Amount(RM): 800.00
B G e )

Step 7: Click 'Next' at Estimated Cost For Training Scheme Screen.
7

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,505,903.18
Grant Officer’s Hame. Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com
Hon-Technical Grant Balance RM 279,992,509.40 Total Amount Applied RM 287,238.16
Scheme Name ot
I declare that the facts stated in this application and the accompanying information are true and correct and that 1 have not any thatif 1 obtain the grant by false or misleading statements, I may be
prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act §12) and in addition, PSMB may, at its discretion, withdraw the grant and recover ir from tof the have i
Name. Akanksha : F
Designation Executive Clerk e
Email akanksha@testcom e
IC No. 638380202029 e
Date 07/02/2014
*Preferred file typefformat s paf file.
File Description Attach File. No file selected,
Hote : Maximurm 2M8 Allowed (Only -JPG,JPEG,.BMP, GIF, PG, TIF, PPM,.DOC,.DOCX, PDF, RTF,.XL 5, XL SK, TXT,PPT,PPTX,PPSX are allowed)
Test testixt Remove / View
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Step 8: Click Submit Application at Acknowledgement and Declaration Screen.

Your request has been Submitted Successfully to
Muhamad Hafez Bin Kamaruddin and this Grant ID
72641M_14_0001 has been Created. Please use this
Grant ID for any other transaction related to this
application.
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[0SCM

5.1 Grant/Scheme Application - RPL - by Employer

Prerequisite / RPL Rule:

Employer is registered with PSMB and active employer.

Have sufficient levy balance.

Employer has no outstanding arrears and interest.

First come first serve basis AND have sufficient incentive balance amount.

Other rules, depending on the other criteria by PSMB.

Employer must submit the application after obtaining endorsement of the assessment from DSD

by submitting PSMB/PPT/T/09 form together with one (1) copy of JPK/PPT/1/1003 form for every

worker.

e The registration fee is paid by HRDF to the Department of Skills Development directly.
Employers however, can pay on behalf of their workers.

e To expedite the process of certifying workers, a single-tier assessment is introduced by
Department of Skills Development and the registration fee of RM300.00 for 3 levels is borne by
HRDF under RPL Scheme.

Follow the steps below to apply for RPL:
Step 1: Select from menu ‘Grant’ >’Apply Grant'.

Levy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,103.18
Non-Technical Grant Balance RM 270,992,599.40 Total Amount Applied RM 282,038.16
'“'
WEIETE N un-submitied grant application
stho. | GrantReference fio Grant Saved Date scheme Name: Programme/Course Titie. Application Status. Total Reque sted Amount (RM) Expiry Date. Actions
1 72841014 0001 07082014 RPL na Hot Submitted 10000 14082014 Edit  Delete
2 72841M_14_0001 o7082014 3 Past Vear course Ti ot Submitted 141082014 Edit  Delete
3 72641140001 782014 FwT HA ot Submitted 130082014 Edit | Delote
4 72541140001 07082014 ssL sdfa Hot Submitted Edit  Delete
725410_14_0001 070812014 seL UAT Training ot Submitted 12082014 Edit  Delete
6 T2541M_14_4093 0610812014 3 Hext Year courseTl Hot Submitted o1oazote Edit  Delete

78 records found, displaying 1 to 6 records. rere1 0. 0. 0.0 8 8. 8 B 3

Step 2: Click ‘Apply’ at Employer Landing Page.

Apply New Grant

g E
Company Name TAYLOR'S COLLEGE SDN BHD Lewy Balance RM 699,991,166.00
Total Grant Approved RIM 208,650.10 Grant Balance RM 699,605,103.18 =
Non-Technical Grant Balance RINI279,992,599.40 Total Amount Applied RM 288,038.16
Scheme Code | —Selec— [ preview appication Forms
[C] This is Appeal Case
Apply  Cancel
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Step 3: If click ‘Apply’ at Apply New Grant Screen OR click 'Edit' at Employer Landing Page.

Employer's Profile Recognition Body I Trainee Details. I Estimated Cost I Acknowledgement & Declaration of Employer

o Lew
Company Name TAYLOR'S COLLEGE SDN BHD Lew Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,103.18
GrantOfficer's Name Huhamad Hafez Bin Kamaruddin Grant Officer’s Email hafez@hrdr.com
Non Technical Grant Balance RIN 279,962,509.40 Total Amount Applied RM 288,038.16
Scheme Name RPL
Save Next | Cancel

~ Employer's Profie
HyColD 72641M(HQ) Immediate Officer Aanksha -
Company Name TAYLOR'S COLLEGE SDN BHD Email akanksha@test com -

Step 4: Click ‘Next’ at Employer’s Profile Screen and Recognition Body screen will be displayed.

e R e [ T
Levy Information

Company Name TAYLOR'S COLLEGE SDN BHD evy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,103.18
Grant Officer’s Name Muhamad Hafez Bin Kamaruddin Grant Officer’s Email hafez@hrdf.com
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,038.16
Scheme Name RPL
!
Back  Save | MNext | Cancel

Recognition Body 10SCH ™ - Institute of Supply Chain Management, UK

Step 5: Select lOSCM’ in Recognition Body field and click ‘Next’. In Trainee Details tab, select ‘Excel
data entry mode to bulk upload Trainee Details.

el ) e [ U A ST L D
Information

Levy.
Company Name TAYLOR'S COLLEGE SN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,103.18
Grant Officer’s Name Muhamad Hafez Bin Kamaruddin Grant Officer’s Email hafez@hrdf.com
Non.Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,038.16
Scheme Name RPL
|
Back | Save  Mext | Cancel
Data Entry Mode
Data Entry Mode o Mznni @ Excel Template For Upload Trainee Delallsl Recognition Body Institute of Supply Chain Management, UK
~—  Attachment
7 2 72
File Deseription Attach File Browse
Upload Trainee Details Excel
Hote : Maximurn 2MIB Allowed (Only XLSX, XLS are allowed)
Ho record found
~— Details of Trainee
1C No. - Name -
Gender Select ™ - ROA Level
Unit Select -
Designation Select -
Actual Fee(RM)
Race Select . -
Latest Academic Qualification Select ~] -
Note: If Latest Academic Qualification is not listed, please select "Other" from drop down.
Add Reset
IC No. Meme | Gender | ROA Level nit Designation Actual Fee(RM) Race Latest Academic Qualification Actions
Total Fees(RM) 0.00
Back | Save  MWext | Cancel
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Step 6: Clicking ‘Template to Upload Trainee Details’ will prompt the following download screen.

What do you want to do with Template For Upload
Trainee Details(IOSCM)xls?

Size: 6.50 KB
From: 10.0.3.15

< Open

The file won't be saved automatically.
+ Save

<+ Saveas

Step 7: Save and open the template file with Microsoft Excel.

A B C D E F
1 Mame IC No. Gender  Level Unit Designation Race Latest Academic Qualification
2
3
1
g
6
7
8
9
4o

Step 8: Fill-in the details accordingly to each of the columns and save the document.
For ‘Gender’, ‘Level, ‘Unit’, ‘Designation’, ‘Race’ and ‘Latest Academic Qualification’ columns, the user
will choose the data provided in the respective column’s dropdown menu.

Step 9: Click ‘Browse’ to select the saved document and click ‘Upload Trainee Details Excel’ button to
upload the document.

B o | ey I B 7

Levy Information
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,103.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer’s Email hafez@hrdt.com
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,038.16
Scheme Name RPL

[
Back  Save  Mext  Cancel

Data Entry Mode
Data Entry Mode © Manual @ Excel Template For Upload Trainee Details Recognition Body Institute of Supply Chain Management, UK
~—  Attachment
L i ticipan
| Uploaa Traimee Detats Excel |
Hote : Maximurn 2MIB Allowed (Only XLSX, XLS are allowed)
Ho record found

~— Details of Trainee
1C No. - Name
Gender Select * ROA Level Select *
Unit Select -
Designation Select ~] -
Actual Fee(RM)
Race Select -
Latest Academic Qualification Select -
Note: If Latest Academic Qualification is not fisted, please select ‘Other” from drop down.
Add Reset
IC No. Meme | Gender | ROA Level nit Designation Actual Fee(RM) Race Latest Academic Qualification Actions

Total Fees(RM) 000

Back  Save  MNext  Cancel
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Step 10: Upon successful upload, the excel data will be populated into the following table.

e R e [

Levy Information
Company Name TAYLOR'S COLLEGE SN BHD evy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,103.18
Grant Officer’s Name Muhamad Hafez Bin Kamaruddin Grant Officer’s Email hafez@hrdf.com
Non.Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,038.16
Scheme Name RPL
)
Back  Sae  Wext  Cancel
Data Entry Mode
I;ta Entry Mode @ manval O Excel Recognition Body Institute of Supply Chain Management, UK

[ Details of Trainee

IC No. - Name -
Gender Select V] - ROA Level [seed V]
unit Select .

Designation Select -

Actual Fee(RM)

Race .

Latest Academic Qualification -

Note: If Latest Academic Qualification is not listed, please select ‘Other" from drop down.

Add | Reset
ICHo. tame | cender | moaLever unit Designation Actual Fee(RM) Race Latest Academic Qualification Actions
Taceas4344 Anmad Daud iale Level2 unt 1 Administative & Support Staft 402000 Bumi asters. Dekte
reazeeiaen Zuhaimi ale Level2 Utz Technicen 428000 | Bumi Didoma Dekte
“Total PGSR PeTe0
Back | Save | Mext | Cancel

Step 11: To continue data entry in the next screen, click '‘Next' at Trainee Details Screen.

el ) e [ U A ST L D

Levy Information
Company Name TAYLOR'S COLLEGE SON BHD evy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,103.18
Grant Officer’s Name Muhamad Hafez Bin Kamaruddin Grant Officer’s Email hafez@hrdf.com
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,038.16
Scheme Name RPL
Back  Save  Mext  Cancel
Estimated Cost
Recognition Body 10SCM : Institute of Supply Chain Management, UK Total Fees(RM) EEDED
Back  Save  Mext  Cancel
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Step 12: Click 'Next' at Estimated Cost Screen.
‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,103.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com
Hon-Technical Grant Balance RM 279,992,589.40 Total Amount Applied RM 288,038.16
‘Scheme Name RPL
== ‘the facts stated in thi licati d infe i true and correct and that | have not i material

that if] obtain the grant by false or misleading statements, | may be
prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been disbursed.

Name | Akanksha e
Designation | Executive Clerk |-
Email |sanksha@testeom |
I No. |737sze282229 |

Date 071082014

*Preferred file typefformat is paf file.

File Description (

Attach File ‘ Nofile selected.

d)

Remove / View

Step 13: Click Submit Application at Acknowledgement and Declaration of Employer Screen.

Your request has been Submitted Successfully to
Muhamad Hafez Bin Kamaruddin and this Grant ID
72641M_14_0001 has been Created. Please use this
Grant |D for any other transaction related to this
application.
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Section 6 Grant/Scheme Application - RPL JPK

6.1 Grant/Scheme Application - RPL - by Employer

Prerequisite / RPL Rule:
o Employer is registered with PSMB and active employer.
Have sufficient levy balance.
Employer has no outstanding arrears and interest.
First come first serve basis AND have sufficient incentive balance amount.
Other rules, depending on the other criteria by PSMB.
Employer must submit the application after obtaining endorsement of the assessment from DSD
by submitting PSMB/PPT/T/09 form together with one (1) copy of JPK/PPT/1/1003 form for every
worker.
e The registration fee is paid by HRDF to the Department of Skills Development directly.
Employers however, can pay on behalf of their workers.
e To expedite the process of certifying workers, a single-tier assessment is introduced by

Department of Skills Development and the registration fee of RM300.00 for 3 levels is borne by
HRDF under RPL Scheme.

Follow the steps below to apply for RPL:
Step 1: Select from menu ‘Grant’ >’Apply Grant'.

=
‘Company Name TAYLOR' S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,103.18
HNon-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,038.16
=}~
BElOW ale e un-submitted grant application
e o beis e R Tota Raquesied Amaunt ) B i
4 726411_14_0001 071082014 sBL sdfa Not Submitted Edit | Delete
T2641M_14_0001 07082014 SBL. UAT Training Not Submitted 120872014 Edit Delete

78 records found, displaying 1 to 6 records. ristere] 2, . & 3. B 0. B B (320

Step 2: Click ‘Apply’ at Employer Landing Page.

Apply New Grant

g 7 2
‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,103.18 =
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,038.16
Scheme Code = —Select— B’ Preview Application Forms
[C] This is Appeal Case
Apply  Cancel
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Step 3: If click ‘Apply’ at Apply New Grant Screen OR click 'Edit' at Employer Landing Page.

Employer's Profile

Recognition Body I Trainee Details I Estimated Cost I ‘Acknowledgement & Declaration of Employer

Non-Technical Grant Balance RM 279,992,599.40

Scheme Name RPL

Total Amount Applied

o Lewy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,103.18
Grant Officer’s Name. Muhamad Hafez Bin Kamaruddin Grant Officer’s Email hafez@nrdr.com

RM 288,038.16

Save  MNext Cancel

—  Employer's Profile

MyColD T2641M(HQ)

TAYLOR'S COLLEGE SDN BHD

Company Name.

Immediate Officer

Email

Akanksha :

akanksha@test.com E

Step 4: Click ‘Next’ at Employer’s Profile Screen and Recognition Body screen will be displayed.

e Pl e | e | e

Levy

Company Name TAYLOR'S COLLEGE SDN BHD
RM 208,650.10

Muhamad Hafez Bin Kamaruddin
RM 279,992,599.40

Scheme Name RPL

Total Grant Approved
Grant Officer’s Name.

Non-Technical Grant Balance

Levy Balance
Grant Balance
Grant Officer’s Email

Total Amount Applied

RM 699,991,166.00
RM 699,605,103.18
hafez@hrdf.com
RM 288,038.16

Back | Save MNext  Cancel

Jabatan Pembagunan Kemahiran

’:equmon Body JPK
Bach

k  Save lext Cancel

Step 5: Select ‘JPK’ in Recognition Body field and click ‘Next’. In Trainee Details tab, select ‘Excel’ data

entry mode to bulk upload Trainee Details.

N R e I

Levy Information.

Company Name TAYLOR'S COLLEGE SDN BHD
RM 208,650.10

Muhamad Hafez Bin Kamaruddin

Total Grant Approved
Grant Officer’s Name

Non.-Technical Grant Balance RM 279,992,599.40
Scheme Name RPL

Back  Save  Mext  Cancel

evy Balance

Grant Balance

Grant Officer’s Email
Total Amount Applied

RM 699,991,166.00
RM 699,605,103.18
hafez@hrdf.com
RM 288,038.16

Data Entry Mode
’:‘a Entry Mode O uznul © Excel

Template To Upload Trainee Details I

Recognition Body Jabatan Pembangunan Kemahiran

— Load
Load a List of ticipan
File Description Attach File Browse.
Upload Trainee Details Excel
Note ; Maximum 2MB Allowed (Only XLSX,.XLS are allowed)
o record found
IC No. - Name -
Gender Select -
Race Select V] -
Latest Academic Qualification Select A
Designation Select ™ -
Oievel1 Cievelz [ievels [Cievel4 [ievel5
Level . Programme Code B
Actual Fee(RM) 0.00
Note: If Latest Academic Qualification is not listed, please select 'Other’ from drop down.
Add  Reset
IC No.. Name Gender Programme Code Designation Actual Fee(RM) Race Latest Academic Qualification Level Actions
Total Fee(RM) 0.00
Back  Save  MWext | Cancel

Mesiniaga
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Step 6: Clicking ‘Template to Upload Trainee Details’ will prompt the following download screen.

What do you want to do with Template To Upload
Trainee Details(JPK).xls?

Size: 4.50 KB
From: 10.0.315

< Open

The file won't be saved automatically.
< Save

= Saveas

Step 7: Save and open the template file with Microsoft Excel.
A B c D E F G

Name IC No Gender  Programme Code Designation Race

2
2
3
4
5
6
7

=
9

10

H

Latest Academic Qualification Level

Step 8: Fill-in the details accordingly to each of the columns and save the document.
For ‘Gender’, ‘Designation’, ‘Race’ and ‘Latest Academic Qualification’ columns, the user will choose the

data provided in the respective column’s dropdown menu.

For ‘Level’ column, the user has to fill-in one of the following values: Level 1, Level 2, Level 3, Level 4 or

Level 5.

Step 9: Click ‘Browse’ to select the saved document and click ‘Upload Trainee Details Excel’ button to

upload the document.

B oo | s, [T | B 1 TR
Levy Information
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,103.18
Grant Officer’s Name Muhamad Hafez Bin Kamaruddin Grant Officer’s Email hafez@hrdf.com
Non.Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,038.16

Scheme Name RPL

'
Back  Save  Mext  Cancel

O Manual ® Excel

Data Entry Mode
Data Entry Mode. Template To Upload Trainee Details

Recognition Body Jabatan Pembangunan Kemahiran

 Load

Load a List of Participant Fi

File Description Attach File

Browse

| pload Tranaa el Excel

Note : Maximum 2MB Allowed (Only XLSX,XLS are allowed)

No record found

IC No. . Name

Gender Select -

Race Select v -

Latest Academic Qualification Select ™ -

Designation Select -

— ‘D Level1 [Jievelz [Jievels [lLevela [Jievel5 PE e
Actual Fee(RM) 000

Note: If Latest Academic Qualification is not listed, please select ‘Other’ from drop down.

ICHo. MName. Gender Programme Code. Actual Fea(RM)

Race Latest Academic Qualification Level Actions

Total Fee(RM) 0.00
Back  Save  Mext  Cancel
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Step 10: Upon successful upload, the excel data will be populated into the following table.

e R e [

Levy Information.

Company Name TAYLOR'S COLLEGE SDN BHD evy Balance

Total Grant Approved RM 208,650.10 Grant Balance

Grant Officer’s Name Muhamad Hafez Bin Kamaruddin Grant Officer’s Email
‘Non-Technical Grant Balance RM 279,992,599.40
Scheme Name RPL

RM 699,991,166.00
RM 699,605,103.18
hafez@nrdt.com
Total Amount Applied RM 288,038.16

Back  Save  Next  Cancel

Data Entry Mode
Data Entry Mode @® manual O Excel Recognition Body Jabatan Pembangunan Kemahiran

IC No. B Name. B
Gender Select

Race Select

Latest Academic Qualification Select

<|[<][<][«

Designation Select ]
Oievelt Ctevel2 [ievel3 [llevel4 [level5

Level Programme Code B

Actual Fee(RM) 000

Note: If Latest Academic Qualification is not listed, please select ‘Other" from drop down.

icho. Name | Gender Programme Code Designation Actual Fee(RM) Race | Latest Academic Qualification Level Actions
745638439454 Ahmad Daud Wale: 1

T43288938432 Zunaimi Male 1

Executive 300.00 Bumi Degree: Level1 Delete
Supervisor 300,00 Bumi Degree. Level1 Delete

—_—
otal Fee(RM) 600.00

Back  Save  MNext  Cancel

Step 11: To continue data entry in the next screen, click ‘Next' at Trainee Details Screen.

I Emplojer's Profie | Recoaniton Body | Trainee Detals

s

Lewy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,103.18
Grant Officer's Name: Muhamad Hafez Bin Kamaruddin Grant Officer’s Email hafez@hrdr.com
Mon.Technical Grant Balance RM 279,992,599.40 Total Amount Applied R 288,038.16
Scheme Name RPL
Back  Save  Mext Cancel

’:ecognmon Body JPK: Jabatan Pembagunan Kemahiran Total Fees(RM) 400.00
Back  Save  Mext Cancel
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Step 12: Click 'Next' at Estimated Cost Screen.
‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,103.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com
Hon-Technical Grant Balance RM 279,992,589.40 Total Amount Applied RM 288,038.16
‘Scheme Name RPL
== ‘the facts stated in thi licati d infe i true and correct and that | have not i material

that if] obtain the grant by false or misleading statements, | may be
prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been disbursed.

Name | Akanksha e
Designation | Executive Clerk |-
Email |sanksha@testeom |
I No. |737sze282229 |

Date 071082014

*Preferred file typefformat is paf file.

File Description (

Attach File ‘ Nofile selected.

d)

Remove / View

Step 13: Click Submit Application at Acknowledgement and Declaration of Employer Screen.

Your request has been Submitied Successiully to
Muhamad Hafez Bin Kamaruddin and this Grant ID
72641M_14_0001 has been Created. Please use this
Grant ID for any other transaction related to this
application.
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Section 7 Grant/Scheme Application - RPL UOB

7.1 Grant/Scheme Application - RPL - by Employer

Prerequisite / RPL Rule:
o Employer is registered with PSMB and active employer.
Have sufficient levy balance.
Employer has no outstanding arrears and interest.
First come first serve basis AND have sufficient incentive balance amount.
Other rules, depending on the other criteria by PSMB.
Employer must submit the application after obtaining endorsement of the assessment from DSD
by submitting PSMB/PPT/T/09 form together with one (1) copy of JPK/PPT/1/1003 form for every
worker.
e The registration fee is paid by HRDF to the Department of Skills Development directly.
Employers however, can pay on behalf of their workers.
e To expedite the process of certifying workers, a single-tier assessment is introduced by

Department of Skills Development and the registration fee of RM300.00 for 3 levels is borne by
HRDF under RPL Scheme.

Follow the steps below to apply for RPL:
Step 1: Select from menu ‘Grant’ >’Apply Grant'.

=
‘Company Name TAYLOR' S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,103.18
HNon-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,038.16
=}~
BElOW ale e un-submitted grant application
e o beis e R Tota Raquesied Amaunt ) B i
4 726411_14_0001 071082014 sBL sdfa Not Submitted Edit | Delete
T2641M_14_0001 07082014 SBL. UAT Training Not Submitted 120872014 Edit Delete

78 records found, displaying 1 to 6 records. ristere] 2, . & 3. B 0. B B (320

Step 2: Click ‘Apply’ at Employer Landing Page.

Apply New Grant

g 7 2
‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,103.18 =
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,038.16
Scheme Code = —Select— B’ Preview Application Forms
[C] This is Appeal Case
Apply  Cancel
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Step 3: If click ‘Apply’ at Apply New Grant Screen OR click 'Edit' at Employer Landing Page.

Employer's Profile Recognition Body I Trainee Details. I Estimated Cost I Acknowledgement & Declaration of Employer
o Lew
Company Name TAYLOR'S COLLEGE SDN BHD Lew Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,103.18
GrantOfficer's Name Huhamad Hafez Bin Kamaruddin Grant Officer’s Email hafez@hrdr.com
Non Technical Grant Balance RIN 279,962,509.40 Total Amount Applied RM 288,038.16
Scheme Name RPL

Save  MNext  Cancel

—  Employer's Profile
MyColD 72641M(HQ) Immediate Officer Akanksha : e
Company Name TAYLOR'S COLLEGE SDN BHD Email akanksha@testcom &

Step 4: Click ‘Next’ at Employer’s Profile Screen and Recognition Body screen will be displayed.

e R e [ T
Levy Information

Company Name TAYLOR'S COLLEGE SDN BHD evy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 ‘Grant Balance RM 699,605,103.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer’s Email hafez@hrdt.com
HNon-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,038.16
Scheme Name RPL
!

Back  Save  Mext  Cancel

’;cognmon Body uos . University of Ballarat, Australia

Step 5: Select ‘UOB’ in Recognition Body field and click ‘Next’. In Trainee Details tab, select ‘Excel’ data
entry mode to bulk upload Trainee Details.

el ) e [ T

Levy Information
Company Name TAYLOR'S COLLEGE SON BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,103.18
Grant Officer’s Name Muhamad Hafez Bin Kamaruddin Grant Officer’s Email hafez@hrdf.com
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,038.16
Scheme Name RPL

Back  Save  MNext  Cancel

Y
Data Entry Mode o Mznu’ ® Excel Template To Upload Trainee Details. I Recognition Body University of Ballarat, Australia
——  Attachment
Load a Listof
File Description Attach File Browse
Upload Trainee Details Excel

Note : Maximum 2MB Allowed (Only XLSX,XLS are allowed)

No record found

IC No. . Name -
Gender Select = Level

Designation Select -

Actual Fee(RM) Programme Code B

Race Select v] -
Latest Academic Qualification Select . B

Note: If Latest Academic Qualification is not listed, please select 'Other' from drop down.

i Mo, wame | Gender | Level | Designation Actual Fee(RM) Programme Code Race Latest Academic Qualification Actions

Total Fee{RM) 000
Back  Save  MNext  Cancel
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Step 6: Clicking ‘Template to Upload Trainee Details’ will prompt the following download screen.

What do you want to do with Template To Upload
Trainee Details(UOB) xls?

Size: 4.50 KB
From: 10.0.3.15

< Open

The file won't be saved automatically.
<+ Save

< Save as

Step 7: Save and open the template file with Microsoft Excel.
A B c D E F G H
Name IC No. Programme Code Gender  Designation Race Latest Academic Qualification Level

IS EY TSN

Step 8: Fill-in the details accordingly to each of the columns and save the document.

For ‘Gender’, ‘Designation’, ‘Race’, ‘Latest Academic Qualification’ and Level columns, the user will
choose the data provided in the respective column’s dropdown menu.

For ‘Level’ column, the user has to fill-in one of the following values: Level 1, Level 2, Level 3, Level 4 or
Level 5.

Step 9: Click ‘Browse’ to select the saved document and click ‘Upload Trainee Details Excel’ button to
upload the document.

e I SR 2 = e

Levy Information

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,103.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer’s Email hafez@hrdt.com
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,038.16
Scheme Name RPL

!
Back  Save  MNet  Cancel

y
Data Entry Mode O Manual @ Excel Template To Upload Trainee Details Recognition Body University of Ballarat, Australia
——  Attachment
Load a List of Partici
i vescron atacn i
| Upload Trainee DotalsExcel |

Note : Maximum 2MB Allowed (Only XLSX,XLS are allowed)

No record found

IC No. B Name

Gender - Level Select -
Designation -

Actual Fee(RM) Programme Code

Race Select -

Latest Academic Qualification Select =

Hote: If Latest Academic Qualification is not listed, please select 'Other’ from drop down.

iCho. wame | Gender | Level | Designation Actual Fee(RM) Programme Code Race Latest Academic Qualification Actions

Total Fee{RM) 000

Back  Save  MNext  Cancel
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Step 10: Upon successful upload, the excel data will be populated into the following table.

e R e [

Levy Information.

Company Name TAYLOR'S COLLEGE SDN BHD

evy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,103.18
Grant Officer’s Name Muhamad Hafez Bin Kamaruddin Grant Officer’s Email hafez@hrdf.com
Non.Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,038.16
Scheme Name RPL
|
Back  Save  Mext | Cancel
Data Entry Mode
’;u Entry Mode. ® Manual O Excel Recognition Body University of Ballarat, Australia
IC No. = Name =
Gender Select = Level
Designation Select v -
Actual Fee(RM) Programme Code -
Race Select -
Latest Academic Qualification Select -
Note: If Latest Academic Qualification is not listed, please select 'Other’ from drop down.
Add Reset
icHo. | mame | cender | Lever | Designation Actual Fee(RM) Programme Code Race Latest Academic Qualification Actions
748838430434 Anmad Daud Wale Levez Administrative & Support Staff 130000 1 Bumi Diploma Delete
743288936432 Zunaimi 1ale Levez Manager 130000 1 Bumi Diploma Delete
TOTET T ESRIT iy
Back | Save  Next | Cancel

Step 11: To continue data entry in the next screen, click '‘Next' at Trainee Details Screen.

el ) e [

Levy Information.

Company Name

Total Grant Approved

TAYLOR'S COLLEGE SDN BHD
RM 208,650.10

evy Balance RM 699,991,166.00

Grant Balance RM 699,605,103.18
Grant Officer’s Name Muhamad Hafez Bin Kamaruddin Grant Officer’s Email hafez@hrdf.com
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,038.16
Scheme Name RPL

Back  Save  Mext  Cancel
Recognition Body UOB : University of Ballarat, Australia Total Fees(RM) 2,600.00
Back  Save | Mext  Cancel
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Step 12: Click 'Next' at Estimated Cost Screen.
‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,103.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com
Hon-Technical Grant Balance RM 279,992,589.40 Total Amount Applied RM 288,038.16
‘Scheme Name RPL
== ‘the facts stated in thi licati d infe i true and correct and that | have not i material

that if] obtain the grant by false or misleading statements, | may be
prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been disbursed.

Name | Akanksha e
Designation | Executive Clerk |-
Email |sanksha@testeom |
I No. |737sze282229 |

Date 071082014

*Preferred file typefformat is paf file.

File Description (

Attach File ‘ Nofile selected.

d)

Remove / View

Step 13: Click Submit Application at Acknowledgement and Declaration of Employer Screen.

Your request has been Submitted Successfully to
Muhamad Hafez Bin Kamaruddin and this Grant ID
72641M_14_0001 has been Created. Please use this
Grant |D for any other transaction related to this
application.
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Section 8 Grant Application with Scheme Code:
SBL

8.1 Grant Application with Scheme Code : SBL

Prerequisite:
o Employer is registered with PSMB and active employer.
e Supporting documents are already scanned.
e Grant balance is sufficient.

Follow the steps below to apply for SBL Scheme.

Step 1: Select from menu ‘Grant’ >’Apply Grant’.
Result: Below screen is displayed.

Levy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 698,605,003.18
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,138.16
TETOW 2re e Un-submitted grant application
| seho. | GrantReference o ‘Grant saved Date. Scheme Hlame Programme/Gourse Title. Application Status. Total Requested Amaunt (RM) Expiry Date Actions.
1 T241M_14_0001 07082014 L P01 Hot Submitted 112500 osmazoe Edit  Delete
2 72841M_14 0001 07082014 " Past Year course Tt. Hot Submitted 1amenots Edit  Delete
3 T2R4M_14_0001 07082014 FurT A Hot Submitted 1308201 Edit  Delete
4 72641M_14_0001 0710812014 SBL sdfa Not Submitted Edit  Delete
725410_14_0001 0708014 sBL UAT Training ot Submitted 12082014 Edit  Delete
6 72641M_14_4093 0610872014 m Next Year courseTitl. Not Submitted 01/08/2014 Edit  Delete

ds found, displaying 1 to 6 records. (iR i 2 B B 4 B8 5 B 6 B 7 B o [ Next [ Last

Step 2: Click ‘Apply’ at Employer Landing Page’.
Result: Below screen is displayed.

Apply New Grant.

—iew =
‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,003.18 E
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,138.16

— Apply New Grant.

Scheme Code | SBL: Skim Bantuan Lat B’Prev\ewAppHcatmn Forms

[C] This is Appeal Case

Apply  Cancel
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Step 3: If click ‘Apply’ at Apply New Grant Screen OR click 'Edit' at Employer Landing Page.
Result: Below screen is displayed:

< Employer's Profile.

Company Name TAYLOR'S COLLEGE SDN BHD

Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,003.18
Grant Officer's Name: Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com
Non-Technical Grant Balance RM 279,992,509.40 Total Amount Applied RM 288,138.16
Scheme Name sBL

MyColD 72641M(HQ) Immediate Officer | Akanksha : s

Company Name TAYLOR'S COLLEGE SDN BHD Email | akanksha@testcom ]

Step 4: Click ‘Next’ at Employer Profile Screen.
Result: Below screen is displayed:

Training Provider's Profile

Company Name TAYLOR'S COLLEGE SDN BHD

Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,65010 Grant Balance RM 699,605,003.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com
Hon-Technical Grant Balance RM 279,992,589.40 Total Amount Applied RIM 288,138.16
Scheme Name: sBL

— [ C—
Training Provider Name BESI APAC SDN BHD Post Code 45454

UNIT D2-06-01,

Address SOLARIS DUTAMAS, - |state Labuan :
NO 1, JALAN DUTAMAS, .

Officer Telephone Number ( 123456 | Officer to be Contacted
Email be@abe.com

Training Provider © individual © Vendor © Association © Non i ©
Training Provider Name ( ]+
Address

Post Code State | Select : E
Officer Telephone Number Officer to be Contacted ( |-
Email
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Step 5: Click 'Next' at Details of Training Provider's Profile Screen.
Result: Below screen is displayed:

Programme Details

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,003.18
Grant Officer's Name Muhamad Hafer Bin Kamaruddin Grant Officer's Email hafer@hrdf.com
Non-Technical Grant Balance RM 279,992,509.40 Total Amount Applied RM 288,138.16
Scheme Name SBL

PR101 PM100
Course Title Relevancy of Training
Project Management
Description Type of Retraining and Skills Upgrading | Engineering : -
Type of Training © In-nouse © Public © JobCoach © Development Programme © e-Learning
‘Commencement of Programme Start Date | 06/08/2014 [ *End Date | 09/09/2014 .
Total Hours Per Training ( 12.00 | * *Note: User define for information only.

No. of Full Days. [ 1) (Basedon7 nours perday)

No. of Half Days. [ 2] * (Based on 4 hours perday)

No. of < Half Days ( 1| " Hours| 3.00 | ~ (Based on <4 hours a day)
Total Training Days [ 4| * *Note: Total of Full Day + Haif Day + < Haif Day

No. of Month [ 10 *Note: Y if Training Type is og

Total Hours Per Trainee o)

Hame - Citizenship | select -
IC No.lPassport No. = Distance to Training Location | select |-

HQ/Branch | select MY

“Note: If your branch is not listed , please update your profile to add the branch details.

Internal Trainer aim 738333000002 Walaysian Less 70 km TAYLOR'S COLLEGE SDN BHD. View / Edit/ Delete

Name | Search Citizenship Select -]
IC No./Passport No. - Distance to Training Location Select : "

Overseas Trainer O Yes Ono~

External Trainer Al 839382227222 Malaysian Less 70 km es View | Edit/ Delete.
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Details of Training
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Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,003.18
Grant Officer's Name. Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@nrdf.com
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,138.16
Scheme Name

Training Location | External Training Premi j &

11 Jalan Ambi

Please Specify Full Address

State. | Penang : P

No of Travel Days © 1Day © Not Applicable *

Step 7: Click 'Next' at Details of Training Screen.

Level of Certification

Company Name TAYLOR'S COLLEGE SDN BHD. Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,003.18
Grant Officer's Name. Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,138.16
Scheme Name SBL

Level of Certification | skm upk) : "

Certification Level Level1 [ Level2 ¥l 1evels [ ievela [ Levels =

Step 8: Click 'Next' at Level of Certification Screen.

Summary of Trainees

Company Name. TAYLOR'S COLLEGE SDN BHD
Total Grant Approved RM 208,650.10

Grant Officer's Name

Levy Balance

Grant Balance
Muhamad Hafez Bin Kamaruddin

Grant Officer's Email
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied
Scheme Name SBL

RM 699,991,166.00
RM 699,605,003.18
hafez@hrdf.com
RM 286,138.16

Batch No. (

2|8

Start Date | 06/08/2014 E * End Date | 0910912014 0.

Training Schedule

Note: Please key in all Batch details and SAVE before keying in the Trainee Details

Trainee Information | Attach File

Note : Maximum 2MB Allewed (Only .JPG, JPEG, BMP, GIF, PNG, TIF, PPM,.DOC,.DOCK, PDF,RTF, XLS, XLSX, TXT.PPT.PPTX,PPSX are allowed)

test

test - Copy bt Remove / View




HRDF: USER GUIDE N '%%9 Mesiniaga

RECABILITY BEVOND TECRNGLOGY

HRDF
Step 9: Update Trainee Information by Batch details and click ‘Add Batch’ button.

< Eerr— r— ] O E————r— ]

—
‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,003.18
(Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer’s Email hafez@hrdf.com
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,138.16
Scheme Name SBL
Back Save  MNext Cancel
Batch No. 2 -
Training Schedule Start Date | 06/08/2014 E * End Date  09/09/2014 -
Adaetn [ reset
aren i, Traning Sshedue Strtbrte \ L Raaat Trise \ hetons
1 oaazors ownezots e ot Daite
Note: Please key in all Batch details and SAVE before keying in the Trainee Details
, Tranase
Ve Less Tk ] Wore or Equal Tk )
Trainee Information Attach File. No file selected.
da Aacrment
Note : Maximum 2MB Allowed (Only .JPG,.JPEG,.BMP,.GIF,.PNG,.TIF,.PPM,.DOC,.DOCX,.PDF,.RTF,.XLS, XL SX,.TXT,.PPT,.PPTX,.PPSX are allowed)
Daserption e ame hetans
= et Copyot Remove v

Step 10: Then click ‘Save’ button. Add/Edit Trainee details option will be available.

Company Name. TAYLOR'S COLLEGE SDN BHD Levy Balance. RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,003.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 285,138.15
Scheme Name SBL

Back  Save MNext Cancel

Batch No. -
Training Schedule Start Date | 06/08/2014 E] * End Date 09/09/2014 E] -
AddBatch  Reset
‘Batch No. Training Schedule Start Date I Training Actions.

1 081082014 091002014 View I Edit | Delete.

Note: Please Key in all Batch details and SAVE before keying in the Trainee Details

— Trainees.

Vo Loss 1ok \ Ware or Equal T0km )

Trainee Information Attach File Nofile selected

Add Atiachment
Note : Maximum 2MB Allowed (Only JPG, JPEG, BIP, GIF, PG, TIF, PPM, DOC, DOCK, PDF, RTF, XLS, XLSX, TXT, PPT, PPTX, PPSX are allowed)

Description File Name. Actions
test test-Copyxt Remove / View
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Step 11: Clicking ‘Add/Edit Trainee Details’ link, Trainee Details input screen will be available. Key-in the
Trainee details and click ‘Add’ button. Click ‘Save’ button when finished adding.

Trainer Detail Per Batch

“Note:Select the Trainer for this batch

Select Traner |

Trainer Name

‘ IC/Passport Hlo |

BTE7BTETETET External Trainer

Trainee Designation

HQ/Branch

Distance to Training
Location

Select

Select

IC No. *
Name *
Gender Select [+
Race Select -~
Academic Qualification Select El =

=]

*

=]

Note: If Academic Qualification is not listed, please select ‘Other’ from drop down.
Select

Note: If your branch is not listed, please update your profile to add the branch details

Add

Step 12: Click 'Next' at Summary of Trainees Screen.

[~ o pe e T—— e s T

o Lew
Company Name TAYLOR'S COLLEGE SDN BHD. Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,003.18
Grant Officer’s Name Muhamad Hafez Bin Kamaruddin Grant Officer’s Email hafez@hrdf.com
Hon-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,138.16
Scheme Name sBL
Back  Save Mext Cancel
Type of Training : In-house
Training Location : External Training Premise
Requested Amount
9 CostiRM) Allowable Type. Duration Ho. of Unit »
Category Allowable ltems Distance ; Unit Type of Skill ®RM)
[ Unit 8) ©)
(AXBxXC)
Internal Trainer Training Place Rental <70 KM 15000 * Per Day 25 1 Pax Not Applicable 375,00
Internal Trainer Training Place Rental ~ >=70 KM ” PerDay 25} 0 Pax Not Applicable
. Economy Rate of Air — .

Internal Trainer Not Applicable " NotAppiicable F Not Applicable Not Applicable

Fare for Internal Trainer
Internal Trainer Transportation Not Applicable " NotAppiicable F Not Applicable Not Applicable
Internal Trainer Training Place Rental <70 kM * PerDay 25} 1 Pax Not Applicable
Internal Trainer Training Place Rental  >=70 KM * PerDay 25F 0 Pax Not Applicable
Internal Trainer Transportation <70KM » NotAppiicable k Not Applicable Not Applicable
Internal Trainer Transportation >=70KM " Mot Appiicable F Not Applicable Not Applicable

Internal Trainer Daily
Internal Trainer <T0KM * PerDay 35p 1 Pax Not Applicable

Allowance

Internal Trainer Daily
Internal Trainer >=70KM ” PerDay 35f 0 Pax Not Applicable

Allowance
Trainee Trainee Daily Allowance <70 KM 7 PerDay a5p 1 Pax Not Applicable
Trainee Trainee Daily Allowance >=70 KM * PperDay 351 0 Pax Not Applicable
Trainee Trainee Air Fare <TOKM " Not Applicable k Not Applicable Not Applicable
Trainee Trainee Air Fare >=T0KM " Not Applicable h Not Applicable Not Applicable
Trainee Trainee Daily Allowance <70 KM * PerDay 357 1 Pax Not Applicable
Trainee Trainee Daily Allowance >=70 KM * PperDay 351 0 Pax Not Applicable
Trainee Trainee Air Fare <TOKM " Not Applicable k Not Applicable Not Applicable
Trainee Trainee Air Fare >=T0KM " Not Applicable h Not Applicable Not Applicable

Total Amount(RM);

Back  Save Mext Cancel
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Step 13: Click 'Next' at Estimated Cost for Training Scheme Screen.

E)etﬁ of Training I Level of Certification I Summary of Trainees I Estimated Cost for Training Scheme Acknowledgement & Declaration of Employer >
o Lew

Company Name TAYLOR'S COLLEGE SDN BHD Lew Balance RH 699,991,166.00

Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,003.18

Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdt.com

Non Technical Grant Balance R 279,992,599.40 Total Amount Appiied RM 288,138.16

Scheme Name SBL

Back Save SubmitApplication Cancel

nploye!

* I declare that the facts stated in this application and the accompanying information are true and correct and that | have not withheld/distorted any material facts. | understand that if | obtain the grant by false or misleading statements, | may

be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been
disbursed.

Name Akanksha : P

Designation Executive Clerk

Email “akanksha@lestcom  |*
i€ No. 738202020202
Date 0710812014

“Preferred file type/format is paf file.
Supporting Documents Checklist
“test

File Description Attach File

Add Attachment
Hote : Maximum 2MB Allowed (Only JPG,.JPEG,.BMP, GIF,.PNG,.TIF,.PPM,.DOC,.DOCX, PDF, RTF, XLS,XL SX, TXT,PPT.PPTX,PPSX arc allowed)
Description File llame

test testixt Remove /View

Back Save | SubmitApplication |~ Cancel

Step 14: Click 'Next' at Acknowledgement and Declaration of Employer Screen.
Result: Below screen is displayed:

Your request has been Submitted Successfully to
Muhamad Hafez Bin Kamaruddin and this Grant ID
72641M_14_0001 has been Created. Please use this
Grant ID for any other transaction related to this
application.
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8.2 Grant Application with Scheme Code : SBL - Job Coach

Follow the steps below to apply for SBL - Job Coach.

Step 1: Select from menu ‘Grant’ >’Apply Grant’.
Result: Below screen is displayed.

Mesiniaga

Apply Grant
Levy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,151.18
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 292,990.16
Below are the un-submitted grant application
| stho. | GrantReference o Grant Saved Date Title ic Expiry Date Actions.
1 72641014 0001 7082014 ™ Past Vear course Tt ot Submitted 141082014 Edit  Delete
2 72541N_14 0001 07082014 T A ot Submitied 130082014 Edit  Delote
3 72641140001 07082014 sBL sifa Not Submitted o7imazo1s Edit  Delete
4 72541140001 071082014 seL UAT Training ot Submitted 12082014 Edit  Delete
5 726410144083 o8/082014 " Next Vear courseTl Not Submitted otoazots Edit  Delete
& 728414_14_0001 081082014 RPL na Not Submitted 000 1308018 Edit  Delete
77 records found, o g 1106 reco

rstere . .. 3. 8. O

Proceed with new grant-scheme application?
Apply  Cancel

Step 2: Click ‘Apply’.
Result: Below screen is displayed.

Apply New Grant

ey =

Company Name TAYLOR'S COLLEGE SN BHD Lewy Balance RM 699,991,166.00

Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,151.18 =

Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RIN 292,890.16
-~ hepy

| Scheme Code | —Select— = Prlwew Application Forms
("] This is Appeal Case
Apply  Cancel

Step 3: Select ‘Scheme Code’ SBL from the dropdown list then click ‘Apply’.
Result: The following screen is displayed:

Employer's Profile Training Provider's Profile I Programme Details I Details of Training I Level of Certification I Summary of Trainees I Estimated Cost for Training Scheme I Acknowledgement :m.ﬂ
— Lew
‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 698,600,151.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin (Grant Officer's Email hafez@hrdf.com
Mon-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 292,990.16
Scheme Name SBL
Save | Wext || Cancel
~ Employers Profie
MyColD 72641M(HQ) Immediate Officer Select D -
‘Company Name TAYLOR' S COLLEGE SDN BHD Email

Save  MNext  Cancel
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Step 4: Select the Immediate Officer's name from the list, then click ‘Next’.

Result: The following screen is displayed.
Employer's Profile Training Provider’s Profile Programme Details I Details of Training I Level of Certification I ‘Summary of Trainees I Estimated Cost for Training Scheme I Acknﬂvﬂednemenl&l)tﬂarﬂ

o Lewy

Company Name

Total Grant Approved

Grant Officer's Name.
Non-Technical Grant Balance
Scheme Name.

TAYLOR'S COLLEGE SDN BHD
RM 208,650.10

Muhamad Hafez Bin Kamaruddin
RM 279,992,500.40

SBL

Lewy Balance
Grant Balance
Grant Officer's Email

Total Amount Applied

RM 699,091,166.00
RM 699,605,003.18
hafez@hrdf.com
RM 288,138.16

Back Save MNext Cancel

| Registered Training Provider Details

yCol 2069810 * Search  Check

Training Provider Name BESI APAC SON BHD Post Code 5454
Address ~ [state Labuan

Officer Telephone Number Officer to be Contacted

Email abc@abe.com

Mo Registered Training Provider Details

Training Provider © individual © Vendor © Association © Non 0) O

Training Provider Name

Address

Post Code State Select =]
Officer Telephone Number Officer o be Contacted E
Email

Back  Save MNext Cancel

Step 5: Select type of trainer.

Note: If external trainer is selected, the Non Registered Training Providers Details is not required but
details of external trainers are required.

Step 6: Fill in the ‘MyColD’ for the Registered Training Provider then click ‘Check’.
Result: If the Training MyColD exists, the details will be displayed.

Step 7: Fill in the Non Registered Training Provider Details, if trainer type selected is ‘Internal’, else skip
this step.

Step 8: Click ‘Next'.
Result: The following screen is displayed.

Employer’s Profile I Training Provider's Profile

e

Programme Details.

Details of Training I Level of Certification I Summary of Trainees I

Estimated Cost for Training Scheme I Acknowledgement & Dea

Company Name
Total Grant Approved
Grant Officer's Name

Non-Technical Grant Balance

TAYLOR'S COLLEGE SDN BHD
RM 208,650.10

Muhamad Hafez Bin Kamaruddin
RM 279,092,509.40

Lewy Balance
Grant Balance

Grant Officer’s Email

Total Amount Applied

RM £99,991,166.00
RM 699,605,003.18
hafez@hrdf.com
RM 288,138.16

Scheme Name sBL
Back  Save Mext Cancel
PH101 PN100
Course Title Relevancy of Training
Project Management
Description Type of Retraining and Skills Upgrading | Engineering B *

Type of Training
Commencement of Programme
Total Hours Per Training

No. of Full Days

No. of Half Days

No. of < Half Days

Total Training Days

No. of Month

Total Hours Per Trainee

© In-nouse
Start Date | 06/08/2014
12.00

N .

10

© pupiic © JobCoach © Development Programme

© eLeamning”
_] *End Date | 09/09/2014 __u] .

* *Note: User define for information only.

* (Based on 7 hours per day)

* (Based on 4 hours per day)

* Hours 300 | ~ (Based on <4 hours a day)
* *Nore: Total of Full Day + Half Day + < Half Day

“Note: mandatory if Training Type is "Development Programme”

18.00) *
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Internal Trainer
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Name = Citizenship | select -
IC No.Passport No. S Distance to Training Location | select -

HQ/Branch [ Select

“Note: If your branch is not listed , please update your profile to add the branch details.

Halaysian

TAYLOR'S COLLEGE SDN BHD. \iew /Edit/ Delete

Name

IC No./Passport No.

External Trainer Al

839392222272

Citizenship
Distance to Training Location
Overseas Trainer

Walaysian

Select : =
Select : s

© Yes O ho*

View | Edit/ Delete.

Step 9: Select ‘Job Coach’ for the type of training:
Result: The following screen is displayed.

Company Name

Total Grant Approved

Grant Officer's Name
Non-Technical Grant Balance
Scheme Name

TAYLOR'S COLLEGE SDN BHD Lewy Balance

RM 208,650.10 Grant Balance
Muhamad Hafez Bin Kamaruddin Grant Officer's Email
RM 279,992,599.40 Total Amount Applied
SBL

RM 699,991,166.00
RM 699,600,151.18
hafez@hrdf.com
RIM 292,990.16

Course Title

Description

Relevancy of Training

‘ Type of Retraining and Skills Upgrading | Select : o

Type of Training
‘Commencement of Programme.
Total Hours Per Training

No. of Full Days

No. of Half Days

No. of < Half Days

Total Training Days

© In-house © Public @ Job Coach O Development Programme © e-Learning *

Start Date | ]3 * End Date |
( 0.00 | * *Note: User define for information only
*(Based on 7 hours per day)
[ ~(asedon4hoursperday)
[ | * Hours| 000 * (Based on <4 hours a day)

[ | * *Note: Total of Full Day + Half Day + < Half Day

No.of Month Training Type is og

Total Hours Per Trainee -

Name + [searen | Citizenship Select -]
IC No.Passport No. E Distance to Training Location

Overseas Trainer

Select : e

D Yes O No*

Step 10: Fill in each segment then click ‘Add’ to add record for each segment.

Details of Training

‘Company Name

Total Grant Approved

Grant Officer’s Name:
lon-Technical Grant Balance
Scheme Name.

TAYLOR'S COLLEGE SDN BHD Levy Balance
RM 208,650.10 Grant Balance
Muhamad Hafez Bin Kamaruddin Grant Officer’s Email

RM 279,992,599.40
SBL

Total Amount Applied

RM 699,991,166.00
RM 699,600,151.18.
hafez@hrdf.com
RM 292,990.16

Please Specify Full Address

State

No of Travel Days.

Select : F

© 1Day © Not Applicable *
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Step 11: Click ‘Next’
Result: The following screen is displayed.

Level of Certification

Company Name TAYLOR S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,151.18.
Grant Officer’s Name. Muhamad Hafez Bin Kamaruddin Grant Officers Email hafez@hrdf.com
Hon-Technical Grant Balance RM 279,992,589.40 Total Amount Applied RM 292,990.16
Scheme Name SBL

Level of Certification | Select j =
B e

Step 12: Click ‘Next.
Result: The following screen is displayed.

Summary of Trainees

Company Name TAYLOR'S COLLEGE SDN BHD. Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,151.18
Grant Officer's Name. Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 292,990.16
Scheme Name SBL

Batch No. [ 1)~

Training Schedule Start Date | 07/08/2014 E *End Date | 03/09/2014 E e

Note: Please key in all Batch details and SAVE before keying in the Trainee Details

No records found to display

Trainge Information ( Attach File o file selected.

Note : Maximum 2MB Allowed (Only .JPG,.JPEG, BMP, GIF, PG, TIF, PPM, DOC,.DOCX, PDF, RTF, XLS, XLSX, TXT, PPT, PPTX, PPSK are allowed)
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Step 13: Update Trainee Information by Batch details and click ‘Add Batch’ button.

H)emis of Training I Level of Certification Summary of Trainees

Levy

| e

Company Name

Total Grant Approved

Grant Officer’s Name
Non-Technical Grant Balance

Scheme Name

TAYLOR'S COLLEGE SDN BHD
RM 208,650.10

Muhamad Hafez Bin Kamaruddi
RM 279,092,509.40

SBL

Levy Balance
Grant Balance

RM 699,991,166.00
RM 699,605,003.18
hafez@hrdf.com
RM 288,138.16

n Grant Officer's Email

Total Amount Applied

Back  Save  MNext Cancel

Batch No.

Training Schedule

Start Date | 06/08/2014

(21 - £nd vate [si00r2014 s
Add Batch | Reset

aren i, Traning Sshedue Strtbrte \ bz Raaat Trise hetons
1 oaazors ownezots e ot Daite
Note: Please key in all Batch details and SAVE before keying in the Trainee Details
, Tranase
Ve Less Tk ] Wore or Equal 10k )

Trainee Information

lote : Maximum 218 Allowed (Only JPG, JPEG, BIP, GIF, PNG, TIF, PPM,.DOC, .DOCX, PDF,RTF, XLS, XL SX, TXT,.PPT,.PPTX,PPSX are allowed)

Attach File

o file selected

Add Attachment

Description

File llame

test

test - Copybat

Remove | View

Step 14: Then click ‘Save’ button. Add/Edit Trainee details option will be available.

e | e

Company Name

Total Grant Approved

Grant Officer's Name
Non-Technical Grant Balance
Scheme Name

TAYLOR'S COLLEGE SDN BHD
RM 208,650.10

Muhamad Hafez Bin Kamaruddin
RM 279,992,599.40

SBL

Levy Balance.
Grant Balance

RM 699,991,166.00
RM 699,605,003.18
hafez@hrdf.com
RM 258,138.16

Grant Officer's Email

Total Amount Applied

Back  Save MNext Cancel

Batch No.

Training Schedule

Start Date | 06/08/2014

(%1 - £na vate [ ei0072074

.

Addbetn et
Batehtio, Training Schedule Start Date I Training I T iran Actions.
0 oavazots ososzors [ et o | ew 156t Dee
Note: Please key in all Batch details and SAVE before keying in the Trainee Details
, Tranase
[ s e Loss 1ok \ Ware or Equal T0km )

Trainee Information

Note : Maximum 21B Allowed (Only PG, JPEG, BMP, GIF, PG, TIF, PPM,.DOC, DOCX, PDF, RTF, XLS, XL SX, TXT,.PPT, PPTX,PPSX are allowed)

Attach File

o file selected.

Add Attachment

Description

File llame

test

test- Copybat

Remove | View
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Step 15: Clicking ‘Add/Edit Trainee Details’ link, Trainee Details input screen will be available. Key-in the
Trainee details and click ‘Add’ button. Click ‘Save’ button when finished adding.

Save  Close

Trainee Details

— Trainer Detail Per Batch

“Note:Select the Trainer for this batch

Select Trainer | Trainer Name ‘ IC/Passport Hlo | Trainer Type |

ANl BTE7BTETETET External Trainer

IC No. =

Name *
Gender Select [+
Race Select -~
Academic Qualification Select El =

Note: If Academic Qualification is not listed, please select 'Other from drop down.

Trainee Designation Select EI *
HQBranch Select =
Note: If your branch is not listed, please update your profile to add the branch details
Distance to Trainin
g Select EE
Location

Add  Reset

Step 16: Fill in the Summary of Trainees then click ‘Next’.
Result: The following screen is displayed.

< T R R e o e
=

‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00

Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,151.18

Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com

Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 292,990.16

Scheme Name SBL

Type of Training : Job Coach
Training Location : Not Applicable

Cost(RM) ‘Allowable Type ‘Duration No. of Unit nt
ra s
Category Allowable ltems Distance b Unit Type of Skill (RM)
@) unit ® © Axaxe)

Meal Allowance for
External Trainer y Hot Applicable * PerDay 357 1 Pax Not Applicable.
External Trainer

Daily Allowance for
External Trainer <T0KM * PerDay 35" 1F  Pax Not Applicable
Overseas Trainer

Daily Allowance for
External Trainer _ >=70 KM * PerDay 357 0F  Pax Not Applicable
Overseas Trainer

Economy Rate of Air

External Trainer Fare for External <TOKM * ot Applicable P * HNotApplicable Not Applicable
Trainer
Economy Rate of Alr
External Trainer Fare for External >=T0 KM " Not Applicable F " NotApplicable Not Applicable
Trainer
Trainee Trainee Daily Allowance <70 KM " PerDay a5r 17 Pax Not Applicable
Trainee Trainee Daily Allowance =70 KM * PerDay 35n 0F Pax Not Applicable
Trainee Trainee Air Fare. <70KM * Not Applicable 7 * NotApplicable Not Applicable
Trainee Trainee Air Fare >=70 KM * Not Applicable k *  NotApplicable Not Applicable
Trainer External Trainer Fee  Not Applicable * PerHour 2501 " HotApplicable Not Applicable
Trainer External Trainer Fee  Not Applicable * Not Applicable F " NotApplicable Not Applicable

Total Amount{RM):

Back Save  Next Cancel
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Step 17: Fillin the allowable items then click ‘Next'.

Result: The following screen is displayed.

.}:ﬂsmhﬁnilg I Level of Certification I ‘Summary of Trainees I Estimated Cost for Training Scheme Acknowledgement & Declaration of Employer >
e

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 ‘Grant Balance RM 698,600,151.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin ‘Grant Officer's Email hafez@hrdf.com
MNon-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 292,990.16
Scheme Name SBL

Back  Save  SubmitApplication  Cancel

| t Employer

[CJ* 1 aeciare that the facts stated in this application and the accompanying information are true and correct and that | have not withheld/distorted any material facts. | understand that if | obtain the grant by false or misleading statements, | may
be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, atits discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been
disbursed.

Name Select j P
Designation —
Email

IC No.

Date 0810812014

“Preferred file type/format is pdf file.
Supporting Documents Checklist
~test

Attachment *

File Description Attach File Nafile selected

Add Attachment
lote : Maximum 216 Allowred (Only .JPG,.JPEG, BIP, GIF,. PG, TIF,PPIN,.DOC, DOCX, PDF,.RTF, XLS, XL SX, TXT,.PPT, PPTX, PRSX are allowed)

Wo record found

Back Save  SubmitApplication  Cancel

Step 18: Fill in the declaration section.

Step 19: Attach a file by filling in the file description then click ‘Browse’.
Result: The following screen is displayed.

Choose File to Upload

Look i I j My Computer j 0 ¥ £ -

e Local Disk (1)
<24 Lacal Disk. (D)

dy Recent

: L DVD-RAM Drive (E:)
ocuments |=Z)5hared Documents
Desktop

2

My Documents

tdy Computer
Fy Network File name: I\ j I&I

Places
Filez of type: IA\I Files [*7] LI ﬂl

Step 20: Locate the file then once found click ‘Open’.
Result: The file path is displayed next to ‘Browse’ button.

Step 21: Click ‘Add Attachment’.
Result: The file is attached.
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Step 22: Click ‘Submit Application’.
The following screen is displayed.

Your request has been Submitted Successfully to
Muhamad Hafez Bin Kamaruddin and this Grant ID
72641M_14_0001 has been Created. Please use this
Grant ID for any other transaction related to this
application.

8.3 Grant Application with Scheme Code : SBL - Development Programme
Follow the steps below to apply for SBL — Development Programme.

Step 1: Select from menu ‘Grant’ >’Apply Grant'.

Result: The above screen is disilaied.
Apply Grant

Levy
‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 ‘Grant Balance RM 699,600,151.18
Non-Technical Grant Balance RM 279,982,599.40 Total Amount Applied RM 292,990.16
(I
Below are the un-submitted grant application
| stho. | GrantReference o Grant Saved Date Title Expiry Date Actions.
1 72en_14 0001 o7er20te T Past Vear course Ti. ot Submitted 141082014 Edit | Delete
2 7284114 0001 o7er20te wr A ot Submitted 12082014 Edit  Delete
3 72641M_14_0001 07/0872014 SBL sdfa Not Submitted 07/08/2014 Edit  Delete
4 725140001 oTnBr2014 soL UAT Training Not submitted 12082014 Edit  Delete
72641M_14_4093 oi0572014 T Next Vear courseTil Not submitted o10Bz014 Edit  Delete
6 72541M_14_0001 osi08r2014 "R A Not submitted o000 13082018 Edit  Delete

77 records found, displaying 1 to 6 records.

mrsteren . 1. 3. 3. 8. B 8 fI{ next [ Last ]

Proceed with new grant-scheme application?
Apply  Cancel

Step 2: Click ‘Apply’.

Result: Below screen is displayed.
Apply New Grant

Levy I~
Company Name TAYLOR'S COLLEGE SDN BHD Lewy Balance RM 639,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,151.18 =
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 232,990.16
Apply

| Scheme Code | —Select— :'Piewewﬂuphcauonmms

T TR 1S APpeal Ca:

Apply  Cancal
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Step 3: Select ‘Scheme Code’ SBL from the dropdown list then click ‘Apply’.
Result: The following screen is displayed:

Training Provider's Profile I Programme Details I Details of Training I Level of Certification I ‘Summary of Trainees I Estimated Cost for Training Scheme I Acknowledgement & mrﬂ
e

Company Name: TAYLOR'S COLLEGE SDN BHD Lewy Balance RM 699,991,166.00

Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,151.18

Grant Officer’s Name: Muhamad Hafez Bin Kamaruddin Grant Officer’s Email hafez@hrdf.com

Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 292,990.16

Scheme Name sBL

save  MNext  Cancel

[~ Employer's Profilc.

MyColD 72641M(HQ) Immediate Officer Select B s
Company Name TAYLOR'S COLLEGE SDN BHD Email

Save  MNext  Cancel

Step 4: Select the Immediate Officer's name from the list, then click ‘Next'.

Result: The following screen is displayed.
Employers Profile Training Provider’s Profile Programme Details I Details of Training I Level of Certification I ‘Summary of Trainees I Estimated Costfor Training Scheme I Acknﬂvﬂednemenl&l)tﬂarﬂ

O Lew
Company Name TAYLOR'S COLLEGE SDN BHD Lewy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,003.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdr.com
Non-Technical Grant Balance RM 279,992,589.40 Total Amount Applied R 288,138.16
Scheme Name seL
Back | Save | Nlext | Cancel
~ Reaistered Training Provider Details
MyColD 2069810 “ Search  Check
Training Provider Name BESI APAC SON BHD Post Code 5454
UNIT D3-06-01 -
Address SOLARIS DUTAMAS, ~ [state Labuan
NO 1, JALAN DUTA
Officer Telephone Number 123456 Officer to be Contacted
Email abc@abe.com
] Training
‘Training Provider © individual © Vendor O Association © Non 0) O
Training Provider Name E
Address
Post Code State Select =]
Officer Telephone Number Officer to be Contacted
Email

Back  Save Mext Cancel

Step 5: Select type of trainer.

Note: If external trainer is selected, the Non Registered Training Providers Details is not required but
details of external trainers are required.

Step 6: Fill in the ‘MyColD’ for the Registered Training Provider then click ‘Check’.
Result: If the Training MyColD exists, the details will be displayed.

Step 7: Fill in the Non Registered Training Provider Details, if trainer type selected is ‘Internal’, else skip
this step.
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Step 8: Click ‘Next’ and select ‘Development Programme’ for the type of training.
Result: The following screen is displayed.

Employers Profile I Training Provider's Profile Programm Details of Training I Level of Certification I ‘Summary of Trainees I ‘Estimated Cost for Training Scheme I Acknowiedgement lmrﬂ
e
Company Name TAYLOR'S COLLEGE SN BHD

Total Grant Approved

Grant Officer’s Name.
Mon-Technical Grant Balance
Scheme Name:

RM 208,650.10

Muhamad Hafez Bin Kamaruddin
RM 279,992,599.40

SBL

Levy Balance RM 699,991,166.00
RM 699,599,101.18
hafez@hrdf.com

RM 294,040.16

Grant Balance
Grant Officer’s Email

Total Amount Applied

Course Title

Description

Relevancy of Training

Type of Retraining and Skills Upgrading | Select j e

Type of Training
Commencement of Programme
Total Hours Per Training
Programme Duration

Ho. of Full Days

No. of Half Days

No. of < Half Days

Total Training Days

No. of Month

Total Hours Per Trainee

* *Note: User define for information only

@ Development Programme ) e-Learning *

T Y i/

y if Training Type is P
* (Based on 7 hours per day)
* (Based on 4 hours per day)

* Hours 0.00 | * (Based on <4 hours a day)

* *Note: Total of Full Day + Half Day + < Half Day

* *Note: mandatory if Training Type is “Development Programme~

Back | Save  MNext  Cancel

Step 9: Fill in each segment then click ‘Add’ to add record for each segment.

Employer's Profile I Training Provider's Profile I Programme Details

Level of Certification I Summary of Trainees I Estimated Cost for Training Scheme I Amumgmllbedmﬂ

‘Company Name

Total Grant Approved

Grant Officer’s Name:
Non-Technical Grant Balance
Scheme Name.

TAYLOR'S COLLEGE SDN BHD
RM 208,650.10

Muhamad Hafez Bin Kamaruddin
RM 279,992,599.40

SBL

Levy Balance RM 699,991,166.00
RM 699,600,151.18
hafez@hrdf.com

RM 292,990.16

Grant Balance
Grant Officer’s Email

Total Amount Applied

Back  Save | MNext  Cancel

. Details of Training

Please Specify Full Address

State
No of Travel Days

Select : F

1Day

Back Save  HNext  Cancel

Step 10: Click ‘Next’ and select one of the level of certification
Result: The following screen is displayed.

= Employer's Profile I Training Providers Profile I Programme Details I Details of Training Levelof Certification ‘Summary of Trainees I Estimated Cost for Training Scheme I Acknowiedgement il)eﬂuﬂ
Lew
Company Name TAYLOR'S COLLEGE SDN BHD

Total Grant Approved

Grant Officer's Name
Non-Technical Grant Balance
Scheme Name

RM 208,650.10

Muhamad Hafez Bin Kamaruddin
RM 270,902,500.40

SBL

Levy Balance RM 699,991,166.00
RM 699,600,151.18

hafez@hrdf.com

Grant Balance
Grant Officer's Email

Total Amount Applied RM 202,990.16

Back  Save  MNext  Cancel

Level of Certification
’Teve\ of Certification

Select :

Back  Save  MNext  Cancel
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Step 11: Click ‘Next.
Result: The following screen is displayed.

H)ems of Training I Level of Certification Summary of Trainees Estimated Cost for Training Scheme

Levy

[

Company Name.

Total Grant Approved

Grant Officer's Name
Non-Technical Grant Balance
Scheme Name

TAYLOR'S COLLEGE SDN BHD
RM 208,650.10

Muhamad Hafez Bin Kamaruddin
RM 279,992,599.40

SBL

Levy Balance RM 699,991,166.00
RM 699,605,003.18

hafez@hrdf.com

Grant Balance
Grant Officer's Email

Total Amount Applied RM 288,138.16

Batch No.

Training Schedule

Start Date | 06/08/2014 T2 + ena Date [ 0910072014

AddBatch  Reset

Training Schedule Start Date. I

Training Schedule End Date.

AddiEdit Trainee Details.

Note: Please Key in all Batch details and SAVE before keying in the Trainee Details

More or Equal 70km I

Trainee Information

Attach File

Add Attachment

Note : Maximum 2MB Allowed (Only .JPG, JPEG, BMP, GIF, PNG, TIF, PPM,.DOC, DOCX, PDF, RTF, XLS, XL SX, TXT,PPT, PPTX,PPSX are allowed)

Mo file selected

Description

File llame

test

test - Copy bt

Remove | View

Back

Step 12: Update Trainee Information by Batch details and click ‘Add Batch’ button.

s | e

Company Name

Total Grant Approved

Grant Officer's Name

HNon Technical Grant Balance
Scheme Name

TAYLOR'S COLLEGE SDN BHD
RM 208,650.10

Muhamad Hafez Bin Kamaruddin
RM 279,992,599.40

SBL

Levy Balance
Grant Balance
Grant Officer's Email

Total Amount Applied

RM 699,991,166.00
RM 699,605,003.18
hafez@hrdf.com
RM 268,138.16

Batch No.

Training Schedule

Start Date | 06/08/2014

%] + na pate [ 090072014 =
AddBatch | Reset

‘Batch No.. Training Schedule Start Date. ‘ e AddiEdit Trainee Actions
1 06/08/2014 09/09/2014 View / Edit / Delete.
Note: Please key in all Batch details and SAVE before keying in the Trainee Details
— Trainess
I Bateh o, e Lows Tk T Wore o Equal 10km e e e )

Trainee Information

Attach File

Add Attachment

Note : Maximum 2MB Allowed (Only .JPG, JPEG, BMP, GIF, PNG, TIF, PPM,.DOC, DOCX, PDF, RTF, XLS, XL SX, TXT,PPT, PPTX,PPSX are allowed)

No file selected

Description

File llame

test

test- Copy bt

Remove | View
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Step 13: Then click ‘Save’ button. Add/Edit Trainee details option will be available.

| e

Mesiniaga

Company Name

Total Grant Approved
Grant Officer's Name
Non-Technical Grant Balance

Scheme Name

TAYLOR'S COLLEGE SDN BHD
RM 208,650.10

Muhamad Hafez Bin Kamaruddin
RM 279,092,509.40

SBL

Levy Balance
Grant Balance
Grant Officer's Email

Total Amount Applied

RM 699,991,166.00
RM 699,605,003.18
hafez@hrdf.com
RM 288,138.16

Back  Save  MNext Cancel

Batch No.

Training Schedule

Start Date | 06/08/2014 (%1 - £nd vate [si00r2014

.

AddBatch  Reset

Traiing Sevedu S OvE \

Training Schedule End Date.

Actions.

1

061082014

Note: Please key in all Batch details and SAVE before keying in the Trainee Details

09/109/2014

I Raaeangirai
I Ad/Edt Trainee Detals. I

View I Edit/ Delete.

Trainees.

Ve Less Tk ] Wore orEqual Tk )

1 1 [} 1 0 0 1 0 0

One record found. ”

Trainee Information

Attach File

Add Attachment

lote : Maximum 218 Allowed (Only JPG, JPEG, BIP, GIF, PNG, TIF, PPM,.DOC, .DOCX, PDF,RTF, XLS, XL SX, TXT,.PPT,.PPTX,PPSX are allowed)
Description File llame
test test - Copybat

Remove | View

Step 14: Clicking ‘Add/Edit Trainee Details’ link, Trainee Details input screen will be available. Key-in the
Trainee details and click ‘Add’ button. Click ‘Save’ button when finished adding.

Save  Close

Trainee Details

— Trainer Detail Per Batch

*Note:Select the Trainer for this batch
Select Trainer |

Trainer Name | iCiPassportho |

BTETETETETET

IC No.
Name
Gender
Race

Academic Qualification

Trainee Designation

HQ/Branch

Distance to Training
Location

External Trainer

Select
Select
Select

Select
Select

Select

»

]

*

RN

=]

Note: If Academic Qualification is not listed, please select ‘Other’ from drop down.

Note: If your branch is not listed, please update your profile to add the branch details

Add
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Step 15: Fill in the Summary of Trainees then click ‘Next’.
Result: The following screen is displayed.

Estimated Cost for Training Scl

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 639,995,418.00
Total Grant Approved RM 208,650.10 Grant Balance RM 639,602,547.18.
Grant Officer’s Name. suraindran test Grant Officer’s Email suraindran@hrdf.com
Hon-Technical Grant Balance RM 279,994,300.20 Total Amount Applied RM 234,846.16

Scheme Name

‘Type of Training : Development Programme
Training Location : Local

SBL

Hot Applicable

Trainee Air Fare

100.00

Not Applicable " MNotApplicable Not Applicable

Not Applicable

100.00
Trainee Course Fee Not Applicable. 5000 * PerDay 851 37 Pax Not Applicable. 127500
. Trainee Monthly
Trainee Hot Applicable * PerMonth 10" 17 Pax Not Applicable 000
Allowance: . ) .. L
Trainee Thesis Allowance. Not Applicable. Mot Applicable } = NotAppiicable Not Applicable.
Total Amount(RM): 1,375.00

Step 16: Fill in the allowable items then click ‘Next’.
Result: The following screen is displayed.

1t & Declaration of Employer

Company Name

TAYLOR'S COLLEGE SDN BHD

Levy Balance RM 699,895,418.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,602,547.18
Grant Officer's Name suraindran test Grant Officer’s Email suraindran@hrdf.com

Hon-Technical Grant Balance RM 279,994,300.20

sBL

Total Amount Applied RM 294,846.16

Scheme Name

B-

the facts stated in this application and formation are true and correct and hat | have not withheld/distorted any material facts. | understand that i obtain the grant by false or misleading statements, | may
under Section 41 of Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, P SMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been

disbursed.

Designation I

— [sanmcragiosicon |-

i€ No. [7a824s0s8308 |

Date

111082014

*Preferred file typefformat is paf file.
Supporting Documents Checklist
“test

File Description

Attach File

lote : Maximum 2B Allowed (Only JPG,.JPEG, BMP, GIF,.PIG,.TIF,.PPM, DOC, DOCX, PDF, RTF, XLS, XL SX, TXT,PPT.PRTX, PPSX are allowed)

Remove | View

Step 17: Fill in the declaration section.
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Step 18: Attach a file by filling in the file description then click ‘Browse’.

Result: The following screen is displayed.
Choose File to Upload

Look in | :g bdy Computer ﬂ o ¥ 2 -

o e Local Disk (C:)
l&b \J.]. Local Disk (D1}
My Recent s DVD-RAM Drive (1)
Decuments |-shared Documents

G

Desktop

‘-;)

y Documents

8

by Computer
My Network File name: |‘ j lﬂl
Places

Files of type: |A\I Files [7.7] j Cancel

Step 19: Locate the file then once found click ‘Open’.
Result: The file path is displayed next to ‘Browse’ button.

Step 20: Click ‘Add Attachment’.
Result: The file is attached.

Step 21: Click ‘Submit Application’
The following screen is displayed.

Your request has been Submitted Successfully to
suraindran test and this Grant ID 72641M_14_0001 has
been Created. Please use this Grant ID for any other
transaction related to this application.

R0

LLLLLLLLLLLLLLLLLLLLLLLL

Mesiniaga
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8.4 Grant Application with Scheme Code : SBL - eLearning

Follow the steps below to apply for SBL — eLearning.

Step 1: Select from menu ‘Grant’ >’Apply Grant'.

Result: The above screen is displayed.

Apply Grant

HRDF

ICT2.0
HRDF

Mesiniaga

RECABILITY BEVOND TECRNGLOGY

Levy

Company Name
Total Grant Approved

Non-Technical Grant Balance

TAYLOR'S COLLEGE SDN BHD
RM 208,650.10
RM 279,992,599.40

Levy Balance
Grant Balance

Total Amount Applied

RM 699,991,166.00
RM 699,600,151.18
RM 292,990.16

submitied grant application

Title.

Expiry Date Actions
1 7254140001 o7a0is I Past Vear course Ti Not Submitted 141082014 Edit  Delete
2 7264114 0001 omna01s P A Not Submitted 13082014 Edit  Delete
3 7 1e 000t omnan0is saL stfa Not Submitted oTER0te Edit  Delete
4 Tsam1e 0001 omnan0is saL UAT Training Not Submitted 12082014 Edit  Delete
s 72setn_t4_e0s oeiner0s rr Next ear courseTtl Not Submitted ooezos Edit  Delete
& 726410 _14 0001 tenen01s RoL A Mot Submitted o0 1a0em0ts Edit  Delete

Company Name

Total Grant Approved
Non-Technical Grant Balance

TAYLOR'S COLLEGE SDN BHD
RM 208,650.10
RM 279,992,599.40

Lewy Balance
Grant Balance

Total Amount Applied

RM 699,091,166.00
RM 699,600,151.18
RM 292,990.16

i

—  Apply New Grant

Scheme Code | —Select—

[T his is Appeal Case

Apply  Cancel

-l D{ev\ew Application Forms

Step 3: Select ‘Scheme Code’ SBL from the dropdown list then click ‘Apply’.

Result: The following screen is displayed:

Employer's Profile Training Provider's Profile I Programme Details I Details of Training I Level of Certification I ‘Summary of Trainees I Estimated Cost for Training Scheme I mmﬂgmlimrﬂ
O Lew
Company Name TAYLOR'S COLLEGE SDN BHD

Total Grant Approved

Grant Officer's Name:
Hon-Technical Grant Balance
Scheme Name

R 202,650.10

Muhamad Hafez Bin Kamaruddin
RM 279,992,599.40

SBL

Levy Balance
Grant Balance
Grant Officer's Email

Total Amount Applied

R 699,991,166.00
R 699,600,151.18
hafez@hrdt.com
RM 292,990.16

Save  MNext Cancel

[ Employer’s Profile.

MyColD

Company Name

72641M(HQ)

TAYLOR'S COLLEGE SDN BHD

Immediate Officer

Email

Select

Save  MNext  Cancel
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Step 4: Select the Immediate Officer's name from the list, then click ‘Next’.

Result: The following screen is displayed.

Employer's Profile Training Providers Profile Programme Details I Details of Training I Level of Certification I ‘Summary of Trainees I Estimated Costfor Training Scheme I Acknmdnemenlll)emrﬂ

Levy

Company Name TAYLOR'S COLLEGE SDN BHD

RM 208,650.10

Levy Balance RM 699,991,166.00
RM 699,605,003.18
hafez@hrdf.com

RM 288,138.16

Total Grant Approved Grant Balance

Grant Officer's Name. Muhamad Hafez Bin Kamaruddin
RM 279,992,500.40

Scheme Name. SBL

Grant Officer's Email

Hon-Technical Grant Balance Total Amount Applied

Back | Save | MNext  Cancel

Registered Training Provider Details.

yColD 2069810 “ Search Check
Training Provider Name BESI APAC SDN BHD PostCode 5454
Address - state Labuan
NO 1, JALAN DUTAWIA
Officer Telephone Number 23455 Officer to be Contacted
Email be@abe.com
o Registered Training Provider Details
Training Provider © Individual © Vendor O Association © Non 0y O
Training Provider Name
Address
Post Code . state Select =]
Officer Telephone Number Officer to be Contacted .
Email

Back Save  MNeat Cancel

Step 5: Select type of trainer.

Note: If external trainer is selected, the Non Registered Training Providers Details is not required but
details of external trainers are required.

Step 6: Fill in the ‘MyColD’ for the Registered Training Provider then click ‘Check’.
Result: If the Training MyColD exists, the details will be displayed.

Step 7: Fill in the Non Registered Training Provider Details, if trainer type selected is ‘Internal’, else skip
this step.

Step 8: Click ‘Next’ and select ‘e-Learning’ for the type of training.
Result: The following screen is displayed.
H Employer's Profile I Training Provider's Profile

Details of Training I Level of Certification I Summary of Trainees I Estimated Cost for Training Scheme I Acknwmmgmm&mna

— ry

Company Name TAYLOR'S COLLEGE SDN BHD

RM 208,650.10

Levy Balance RM 639,991,166.00
RM 699,599,101.18

hafez@hrdr.com

Total Grant Approved Grant Balance

Grant Officer's Name: Muhamad Hafez Bin Kamaruddin
RM 279,992,599.40

Scheme Name SBL

Grant Officer's Email
Non-Technical Grant Balance

Total Amount Applied RM 294,040.16

Back  Save  Mext  Cancel

7

Course Title Relevancy of Training

Description Type of Retraining and Skills Upgrading | Select -

“Type of Training © In-house © Public © © Development Programme © e-Learning *

Commencement of Programme Start Date| *End Date .

Total Hours Per Training 0.00 | * *Note: User define for information only

No. of Full Days * (Based on 7 hours per day)

No. of Half Days * (Based on 4 hours per day)

No. of <Half Days *Hours 0.00 | * (Based on < 4 hours a day)

Total Training Days * *Note: Total of Full Day + Half Day + < Half Day

No. of Month “Note: mandatory if Training Type is “Development Programme™

Total Hours Per Trainee

Back  Save  HMext Cancel
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Step 9: Fill in each segment then click ‘Add’ to add record for each segment.
.Enuxyerstﬁe I Training Provider's Profile I Programme Details Level of Certification I Summary of Trainees I Estimated Cost for Training Scheme I mmgmmmnﬂ

y

Company Name

Total Grant Approved

Grant Officer's Name.
Non-Technical Grant Balance
Scheme Name

TAYLOR'S COLLEGE SDN BHD
RM 208,650.10

Muhamad Hafez Bin Kamaruddin
RM 279,992,599.40

Levy Balance
Grant Balance
Grant Officer's Email

Total Amount Applied

RM 699,991,166.00
RM 699,599,101.18
hafez@hrdt.com
RWM 294,040.16

SBL

Back Save MNeat Cancel

Details of Training

Please Speciy Full Address

State

Select -

Ho of Travel Days Not Applicable *

Back  Save | MNext Cancel

Step 10: Click ‘Next’
Result: The following screen is displayed.

B3 Employers Profie I Training Providers Profile I Programme Details. I Details of Training Level of Certification Summary of Trainees I Estimated Cost for Training Scheme

Levy

I Amu-mgumummﬂ

Company Name

Total Grant Approved

Grant Officer’s Name
MonTechnical Grant Balance
Scheme Name

TAYLOR'S COLLEGE SDN BHD
RM 202,650.10

Muhamad Hafez Bin Kamaruddin
RM 279,992,500.40

sBL

Levy Balance
Grant Balance
Grant Officer's Email

Total Amount Applied

RM 699,991,166.00
RM 699,599,101.18
hafez@hrdr.com
RM 294,040.16

Back Save MNext Cancel

Level of Certification
’Tevel of Certification

Select : G

Back  Save MNext  Cancel

Step 11: Click ‘Next.
Result: The following screen is displayed.

H)emis of Training I Level of Certification Summary of Trainees Estimated Cost for Training Scheme

[

Levy

Company Name

Total Grant Approved

Grant Officer's Name
Non-Technical Grant Balance

Scheme Name

TAYLOR'S COLLEGE SDN BHD
RM 208,650.10

Muhamad Hafez Bin Kamaruddin
RM 279,092,509.40

SBL

Levy Balance
Grant Balance
Grant Officer's Email

Total Amount Applied

RM 699,991,166.00
RM 699,605,003.18
hafez@hrdf.com
RM 288,138.16

Batch No.

Training Schedule

Start Date | 06/08/2014. (21 - £nd vate [ai0872014

AddBatch  Reset

et Traning Sehedue Siartbrte \ Traning Sehedule éna bae Aada Traime betals hotons

Note: Please key in all Batch details and SAVE before keying in the Trainee Details

— Tranees

Vo ) Less ik ] Wore or Equal 70k e )
L : o : o o : o o

Trainee Information

Description

Aftach File

Add Attachment

lote : Maximum 218 Allowed (Only JPG, JPEG, BUP, GIF, PNG, TIF, PPM,.DOC, .DOCX, PDF, RTF, XLS, XL SX, TXT,PPT.PRTX,PPSX are allowed)

No file selected.

test

File llame

test - Copybat Remove / View

Back
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Step 12: Update Trainee Information by Batch details and click ‘Add Batch’ button.

H)emis of Training I Level of Certification Summary of Trainees

Levy

| e

Company Name

Total Grant Approved

Grant Officer’s Name
Non-Technical Grant Balance

Scheme Name

TAYLOR'S COLLEGE SDN BHD
RM 208,650.10

Muhamad Hafez Bin Kamaruddi
RM 279,092,509.40

SBL

Levy Balance
Grant Balance

RM 699,991,166.00
RM 699,605,003.18
hafez@hrdf.com
RM 288,138.16

n Grant Officer's Email

Total Amount Applied

Back  Save  MNext Cancel

Batch No.

Training Schedule

Start Date | 06/08/2014

(21 - £nd vate [si00r2014 s
Add Batch | Reset

aren i, Traning Sshedue Strtbrte \ bz Raaat Trise hetons
1 oaazors ownezots e ot Daite
Note: Please key in all Batch details and SAVE before keying in the Trainee Details
, Tranase
Ve Less Tk ] Wore or Equal 10k )

Trainee Information

lote : Maximum 218 Allowed (Only JPG, JPEG, BIP, GIF, PNG, TIF, PPM,.DOC, .DOCX, PDF,RTF, XLS, XL SX, TXT,.PPT,.PPTX,PPSX are allowed)

Attach File

o file selected

Add Attachment

Description

File llame

test

test - Copybat

Remove | View

Step 13: Then click ‘Save’ button. Add/Edit Trainee details option will be available.

e | e

Company Name

Total Grant Approved

Grant Officer's Name
Non-Technical Grant Balance
Scheme Name

TAYLOR'S COLLEGE SDN BHD
RM 208,650.10

Muhamad Hafez Bin Kamaruddin
RM 279,992,599.40

SBL

Levy Balance.
Grant Balance

RM 699,991,166.00
RM 699,605,003.18
hafez@hrdf.com
RM 258,138.16

Grant Officer's Email

Total Amount Applied

Back  Save MNext Cancel

Batch No.

Training Schedule

Start Date | 06/08/2014

(%1 - £na vate [ ei0072074

.

Addbetn et
Batehtio, Training Schedule Start Date I Training I T iran Actions.
0 oavazots ososzors [ et o | ew 156t Dee
Note: Please key in all Batch details and SAVE before keying in the Trainee Details
, Tranase
[ s e Loss 1ok \ Ware or Equal T0km )

Trainee Information

Note : Maximum 21B Allowed (Only PG, JPEG, BMP, GIF, PG, TIF, PPM,.DOC, DOCX, PDF, RTF, XLS, XL SX, TXT,.PPT, PPTX,PPSX are allowed)

Attach File

o file selected.

Add Attachment

Description

File llame

test

test- Copybat

Remove | View
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Step 14: Clicking ‘Add/Edit Trainee Details’ link, Trainee Details input screen will be available. Key-in the

Trainee details and click ‘Add’ button. Click ‘Save’ button when finished adding.

Save  Close

Trainee Details

— Trainer Detail Per Batch

“Note:Select the Trainer for this batch

Select Trainer | Trainer Name ‘ ICiPassport Ho | Trainer Type |
ANl BTE7BTETETET External Trainer
e record found. 1

— Trainee Details

IC No. *

Name *

Gender Select [+

Race Select -~

Academic Qualification Select El =

Note: If Academic Qualification is not listed, please select ‘Other’ from drop down.
Select

*

Trainee Designation

HQ/Branch

=]

Select

Note: If your branch is not listed, please update your profile to add the branch details
Distance to Training

Select
Location

*

=]

Add  Reset

Step 15: Fill in the Summary of Trainees then click ‘Next’.
Result: The following screen is displayed.

B ormanng [ tevorconmcanon | summanortances | de i L ] Acknowissgement  Deciarationof Employer

S Lewy

Mesiniaga

Company Name

Total Grant Approved

Grant Officer’s Name.
Non-Technical Grant Balance
Scheme Name:

TAYLOR'S COLLEGE SDN BHD
RM 208,650.10

suraindran test

RM 279,994,300.20

Levy Balance
Grant Balance

Grant Officer’s Email

Total Amount Applied

RM 699,995,413.00
RM 699,603,447.18
suraindran@hrdf.com

RM 293,946.16

SBL

Back  Save  flext  Cancel

Type of Training : e Learning

Training Location : Not Applicable

) -~ Requested Amount
5 Cost(RmM) Allowable Type Duration No. of Unit _
Category Allowable ltems Distance. . Unit Type of Skill (RM)
(A Unit (] ©
{AXBxC)
Trainee Course Fee Not Applicable * PerDay 30 1 Pax Not Applicable
Total Amount(RM): 0.00

Back  Save MNext Cancel




HRDF: USER GUIDE

®

HRDF

ICT2.0
HRDF

RECABILITY BEVOND TECRNGLOGY

Step 16: Fill in the allowable items then click ‘Next’.

Result: The following screen is displayed.

H}:ﬂsoﬂhﬁni!g I Level of Certification I Summary of Trainees. I Estimated Costfor Training Scheme

Mesiniaga

Total Grant Approved
Grant Officer's Name

RM 208,650.10
suraindran test
RM 279,094,300.20
Scheme Name SBL

Non-Technical Grant Balance

RM 699,995,418.00
RM 699,603,447.18
suraindran@hrdf.com

RM 293,946.16

Grant Balance
Grant Officer’s Email

Total Amount Applied

Acknowledgement & Declaration of Employer >
o Lew
Company Name: TAYLOR'S COLLEGE SDN BHD Levy Balance

Back  Save  SubmitApplication  Cancel

disbursed

Name. Select |
Designation .
Email

1€ No.

Date 110812014

[+ 1 deciare that the facts stated in this application and the accompanying information are true and correct and that | have not withheldidistorted any material facts. | understand that if| obtain the grant by faise or misleading statements, | may
be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been

“Preferred file typefformat is paf file.
Supporting Documents Checkiist
“test

Attachment *

File Description Attach File

Nofile selected

Add Attachment

Note : Maximum 2MB Allowed (Only JPG,.JPEG, BMP, GIF,.PHG, TIF,.PPM,DOC,DOCK, PDF, RTF, XLS, XL 5K, TXT.PPT,PPTX,PPSX are allowed)

Mo record found

Step 17: Fill in the declaration section.

Step 18: Attach a file by filling in the file description then click ‘Browse’.

Result: The following
Choose File to Upload

screen is displ

Look in I d My Computer j o _? ¥ [~
s Local Disk (22}
: <A Lacal Disk. (D)

MuRecent | | L DyD-RAM Drive (E1)

Documents | |~ op ved Documents

Iy Netwark File name: I\ j Iﬂl

Places

Flesoftype:  [AllFies [] U

Step 19: Locate the file then once found click ‘Open’.
Result: The file path is displayed next to ‘Browse’ button.

Step 20: Click ‘Add Attachment’.
Result: The file is attached.
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Step 21: Click ‘Submit Application’

The following screen is displayed.

Your request has been Submitted Successfully to
suraindran test and this Grant ID 72641M_14_0001 has
been Created. Please use this Grant ID for any other
transaction related to this application.
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Section 9 Grant Application with Scheme Code:
SBL -Khas

9.1 Grant Application with Scheme Code : SBL-Khas

Prerequisite:

Employer is registered with PSMB and active employer.

Supporting documents are already scanned.

Grant and Levy balance is sufficient.

Employer has no outstanding arrears and interest.

Note: System will reserve the levy for the course fee to be paid to Training Provider.

Follow the steps below to register with PSMB via HRDF Portal. For SBL-Khas scheme, system will
display the Programme Title for the identified Training Provider that can be selected.

Step 1: Select from menu ‘Grant’ > 'Apply Grant (Form 1)’
Result: The screen below is displayed.

Levy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,995,418.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,601,172.18
Non-Technical Grant Balance RI 279,994,300.20 Total Amount Applied RM 296,221.16
[ Apply. amel
un-submitied grant application
StMo. | GrantReference No Grant Saved Date Scheme Hlame ProgrammeiCourse Title Application Status. Total Requested Amount (RM) Expiry Date Astions
1 TR4IN_16_0001 08082014 SBLKhnas na Hot Submitted 181082014 Edit Delete
2 72841N_1 0001 08082014 ssL sufa Hot Submitted 0882014 it Delete
3 7R4IN_140001 08082014 " Past Year course Tt Hot Submitted 181082014 Edit  Delete
4 TRAN_14_0001 081082014 FuT na Hot Submitted 131082014 Edit  Delete
725410_13_0001 07082014 " Past Vear course Th. Hot Submitted 141082014 Edit  Delete
& 72541N_18_0001 07082014 ssL safa Hot Submitted 078014 Edit  Delete

20 records found, displaying 1 to 6 records. [FirstPrev] 7,

0008 000E
Proceed with new grant-scheme application?
T

Step 2: Click on the ‘Apply’ button.
Result: The screen (Apply New Grant) below is displayed.

Levy Infarmation
Company Name HONG NAM INDUSTRY (M) SDN BHD Levy Balance RM -68974.0

Total Grant Approved RM 31676.00 Grant Balance RM -113874.00

Scheme Name

Apply New Grant

Scheme Code : [—Select— ] -

Description :

[ This is Appeal Case

[
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Step 3: Fill-in the Scheme Code ‘SBL-Khas’ and click on ‘Apply’ button.

Note: Mandatory fields are mark with (*).
Result: The screen (Employer’s Profile) below is displayed.

Employer's Profile Training Provider's Profile I Programme Details I Details of Training I Level of Certification I ‘Summary of Trainees I Estimated Costfor Training Scheme I mm«gmmmnﬂ

S Lewy

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,995,412.00

Total Grant Approved
Grant Officer’s Name:

Hon-Technical Grant Balance

RM 202,650.10 Grant Balance

suraindran test

RM 278,934,300.20

Grant Officer’s Email

Total Amount Applied

RM 699,601,172.18
suraindran@hrdf.com

RM 296,221.16

Scheme Name. SBLKhas

save  MNext  Cancel
[~ Employer's Profilc.

MyColD 72641M(HQ) Immediate Officer Rahul Kumar : s
Company Name TAYLOR'S COLLEGE SDN BHD Email =

Rahui@gmail com

Save | MNext | Cancel

Step 4: Fill-in the ‘Employer’s Profile’ form.
Note: Mandatory fields are mark with (*).

Step 5: Click on the ‘Next’ button.
Result: The screen (Training Provider’s Profile) below is displayed.

P employer's profile Training Provider's Profile Programme Details I Details of Training I Level of Certification I Summary of Trainees I Estimated Costfor Training Scheme. I Aummdgummil)cdalﬂ

S Lewy

Company Name

Total Grant Approved

Grant Officer’s Hame.
Non-Technical Grant Balance
Scheme Name:

TAYLOR'S COLLEGE SDN BHD
RM 208,650.10
suraindran test

Levy Balance
Grant Balance

Grant Officer’s Email
RM 279,994,300.20
SBL-Khas

Total Amount Applied

RM 699,995,412.00
RM 699,601,172.48
suraindran@hrdf.com

RM 296,221.16

Back | Save | MNext  Cancel

. Registered Training

MyColD

Training Provider Name.

Address

Officer Telephone Number
Email

* search  Check

Post Code:

State. Select

Officer o be Contacted

Back  Save MNeat Cancel

Step 6: Fill-in the ‘Training Provider’s Profile’ form.
Note: Mandatory fields are mark with (*).
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Step 7: Click on the ‘Next’ button.

Result: The screen (Programme Details) below is displayed.

H Employer's Profile I Training Provider's Profile Programme Details Details of Training I Level of Certification I Summary of Trainees I Estimated Cost for Training Scheme I Acknowledgement I.MIH

Company Name TAYLOR'S COLLEGE SDN BHD Lew Balance RM 699,005,412.00
Total Grant Approved RM208,650.10 Grant Balance RM 699,601,172.18
Grant Officer's Name. suraindran test Grant Officer's Email suraindrang@hraf.com
Non-Technical Grant Balance RI 279,994,300.20 Total Amount Applied RM 296.221.16
Scheme Name SBLKhas

Back  Save Next  Cancel

Course Titie =) Relevancy of Training

Description Type of Retraining and Skills Upgrading | Select <=

Type of Training © In-house ublic © Job Coach © Development Programme © e-Learning =
Commencement of Programme sartoate[ L emavae[ LA~
Total Hours Per Training T 0.00| " *Note: User define for information only

No. of Full Days

* (Based on 7 hours per day)

No. of Half Days * (Based on 4 hours per day)

No. of < Half Days * Hours 0.00 | *(Based on <4 hours a day)

Total Training Days * *Note: Total of Full Day + Half Day + < Half Day

No. of Month

*Note: if Training Type is 01
Total Hours Per Trainee e

Back Save  MNext Cancel

Step 8: Fill-in the ‘Programme Details’ form.
Note: Mandatory fields are mark with (*).

Step 9: Click on the ‘Next’ button.
Result: The screen (Details of Training) below is displayed.

Employer's Profile I Training Provider's Profile I Programme Details. Details of Training Level of Certification I Summary of Trainees I Estimated Cost for Training Scheme I Acknowledgement &m.ﬂ
—t Levy i

‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,995,418.00

Total Grant Approved RM 208,650.10 Grant Balance RN 699,601,172.18

Grant Officer's Name: suraindran test Grant Officer's Email suraindran@h rdf.com

Non-Technical Grant Balance RM 279,994,300.20 Total Amount Applied RM 296,221.16

‘Scheme Name SBL-Khas

Back  Save  MNest Cancel

.~ Details of Training

Training Location Select j e

Please Specify Full Address

State Select : P

No of Travel Days Not Applicable *

Back  Save MNext Cancel

Step 10: Fill-in the ‘Details of Training’ form.
Note: Mandatory fields are mark with (*).
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Step 11: Click on the ‘Next’ button.
Result: The screen (Level of Certification) below is displayed.

lEnuuyel‘stﬂ: I Training Provider's Profile I Programme Details I Details of Training Level of Certification Summary of Trainees. I Estimated Cost for Training Scheme I Amwgumllbemrﬂ

— Lew
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,995,412.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,601,172.13
Grant Officer's Name. suraindran test Grant Officer's Email suraindran@hrdf.com
Non-Technical Grant Balance RM 278,994,300.20 Total Amount Applied RM 296,221.16
Scheme Name: SBLKhas

Back  Save Next Cancel

| Levelof Cerffication

Level of Certification Select : E

Back  Save flext Cancel

Step 12: Fill-in the ‘Level of Certification’ form.
Note: Mandatory fields are mark with (*).

Step 13: Click on the ‘Next’ button.
Result: The screen below is displayed.

B | o | Fo———

Levy Information

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,995,418.00
Total Grant Approved RM 208,650.10 rant ne RM 699,601,172.18

Grant Officer’s Name: suraindran test Grant Officer’s Email suraindran@hrdf.com
jon-Technical G ce RM 279,994,300.20 Total Amount Applied RM 296,221.16
Scheme Hame SBL-Knas

Back Save Mext Cancel

Trainee Information by Batch

Batch No. 77 -
Training Scheduie StartDate [0B/0B0W | *End Date [0G0B0TE |+
AddBatch  Reset
| Batch No. I Training Schedule Start Date. I Training Schedule End Date | AddEdit Trainee Details Actions
MNote: Please key in all Batch details and SAVE before keying in the Trainee Details
Summary of Trainees
I Batch Ho. [ Female | Less 70km More or Equal 70km [ eum Chinese I Indian T owe )

‘Supporting Documents

Trainee Information Attach File Browse.. | Nofile selacted
Add Attachment

Note : Maximum 2MB Allowed (Only JPG,JPEG, BMP, GIF NG, TIF, PPM,DOC, DOCX, POF,&TF, XL S, XLSK,TXT, PPT, PPTX, PPSX are allowed)

test test . Copy.bat Remove I'View

Back  Save MNext Cancel




ICT2.0
HRDF

RECABILITY BEVOND TECRNGLOGY

HRDF: USER GUIDE

\

HRDF
Step 14: Update Trainee Information by Batch details and click ‘Add Batch’ button.

B | e v |
Levy Information

Mesiniaga

Company Name

TAYLOR'S COLLEGE SDN BHD

Levy Balance RM 699,995,418.00
Total Grant Approved RM 208,650.10 rant Balan RM 699,601,172.18
Grant Officer's Name suraindran test Grant Officer"s Email ‘suraindran@hrdf.com
ion.Technical G ce RM 279,994,300.20 Total Amount Applied RM 296,221.16

Scheme Name SBL.Khas
Back  Save | Next  Cancel

Trainee Information by Batch
Bateh No. 2]~
Training Schedule Start Date | 06/0872014 751 - £na pate [Gai0072074, 2-

AdaBaich  |Reset
| Batch Ho. Training Schedule Start Date [ — I AddEdit Trainee Actions
1 18022014 oanaz0te View /Ea  Delete

Note: Please key in all Batch details and SAVE before keying in the Trainee Details

Summary of Trainees:
I Batch Ho. I Male 1 Female Less 70km More or Equal 70km Chinese 1 Indian I Otner

1 1 [} 1 0 0 1 o 0

Supporting Documents

Trainee Information

Attach File

Add Attachment

Note : Maximum 2MB Allowed (Only JPG,.JPEG,.BMP, GIF, PHG,.TIF,.PPM,DOC,-DOCK, PDF, RTF, XL 5. XL SX,.TXT,PPT, PPTX,.PPSX are allowed)

Browse.. | Nofile selacted

Description

test

test - Copytat

Remove ['View

Step 15: Then click ‘Save’ button. Add/Edit Trainee details option will be available.

- e e T | e

Levy Information
Company Name

Total Grant Approved
Grant Officer’s Name:
jon-Technical G ce
Scheme Hame

Back Save MNext Cancel
Trainee Information by Batch
Batch No.

Training Schedule

TAYLOR'S COLLEGE SDN BHD. Levy Baiance

rant Balans
Grant Officer’s Email

RM 208,650.10
suraindran fest
RM 279,994,300.20
SBLKnas

Start Date [ 06/0872014

* End Date | 0910912014

AddBatch | Reset

RM 699,995,418.00
RM 699,601,172.18
suraindran@hrdf.com

RM 296,221.16

Batch o, Training Schedule Start Date I Training Schedule End Date FAdEd Trainee Details Actions.
1 0610872014 081032014 I ASUEGH Trainee Detais I View { Ed2  Deiete
Note: Please key in all Batch details and SAVE before keying in the Trainee Details
Summary of Trainees
Batch Ho. | Male 1 Female I Less 70km | More or Equal 7okm I ] Chinese. I Indian | Other

Supporting Documents

Trainee Information

Attach File

Add Attachment

Note : Maximum 2MB Allowed (Only JPG,-JPEG, BMP, GIF,. PG, TIF,.PPM,.DOC, DOCX,.PDF,.RTF.XLS, XLSK, TXT,PPT,PPTX,PPSX are allowed)

MNofile selected

Description

File Name |

test test- Copytat

Remove / View
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Step 16: Clicking ‘Add/Edit Trainee Details’ link, Trainee Details input screen will be available. Key-in the
Trainee details and click ‘Add’ button. Click ‘Save’ button when finished adding.

Save  Close

Trainee Details

—1 Trainer Detail Per Batch

*Note:Select the Trainer for this batch

Select Trainer | Trainer Name ‘ ICiPassport Ho | Trainer Type |

ANil 676767676767 External Trainer

IC No. *
Name ®
Gender Select =

Race Select

*

Academic Qualification Select

]

Note: If Academic Qualification is not listed, please select 'Other’ from drop down.

Trainee Designation Select

*

(KRN

HQ/Branch Select

Note: If your branch is not listed, please update your profile to add the branch details
Distance to Training
Location

Select

=]

Add Reset

Step 17: Click on the ‘Next’ button.
Result: The screen (Estimated Cost for Training Scheme) below is displayed.

< T g S | Coiqsiei coso Tain cene | [ L T

o Lewy

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,995,418.00

Total Grant Approved RI 208,650.10 Grant Balance RM 699,601,172.18

Grant Officer’s Name suraindran test Grant Officer’s Email suraindran@nrdf.com

Mon.Technical Grant Balance RM 279,994,300.20 Total Amount Applied RM 296,221.16

scheme Name SBL-Khas

Back  Save  MNext Cancel

Type of Training : In-house

Training Location : External Training Premise

-~ ) Requested Amount
) Cost(RM) Allowable Type Duration Ho. of Unit -
Category Allowable tems Distance § Unit Type of Skill RM)
10 Unit ® ©
{AXBXC)

Internal Trainer Training Place Rental <70 KM * Perbay 30¢ 1% Pax Not Applicable.

Internal Trainer Training Place Rental  >=70 KM * Perbay 30 - 0r  Pax Not Applicable:

Trainee Trainee Daily Allowance <70 KM * Perbay 407 17 Pax Not Applicable

Trainee Trainee Daily Allowance >=70 KM * Perbay 407 07  Pax Not Applicable.

Total Amount(RM): 0.00

Back  Save  MNeat Cancel

Step 18: Fill-in the ‘Estimated Cost for Training Scheme’ form.
Note: Mandatory fields are mark with (*).
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Step 19: Click on the ‘Next’ button.
Result: The screen (Acknowledgement & Declaration of Employer) below is displayed.

HRDF Mesiniaga

H)euko'“ﬂil'mg I Level of Certification I Summary of Trainees I Estimated Costfor Training Scheme Acknowledgement & Declaration of Employer

] y i
Company Name: TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,095,418.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,601,172.18
Grant Officer’s Name suraindran test Grant Officer’s Email suraindran@hrdr.com
Mon-Technical Grant Balance RM 279,994,300.20 Total Amount Applied RM 296,221.16
Scheme Name SBLKnas

Back  Save  Submit Application  Cancel

— ion of Employer
[+ I agree that the training fee amounting toRM [~ 450.00 o be claimed by
i) Name of the Training Provider | BES| APAC SON BHD | i) Registration No. of Training Provider | 20698 1D
jil) Registration No. of Programme | 10001556 | for course title/programme | SBL KHAS TEST
that wil be conducted from [ 1910872014 to (1610872014 and to be debited from our account by Pembangunan Sumber Manusia Berhad.

[T+ 1agree to accept this training grant subject to terms and conditions as stated by Pembangunan Sumber Manusia Berhad. (] declare that all expenses incurred during this training will be borne by our company.

=Rl the facts stated in this application and th formati true and t and that | have not material facts. | understand that if | obtain the grant by false or misleading statements, | may
be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, grant and recover from it of the grant that may have been
disbursed.

Name EZN S

Designation )

Email

1€ No.

Date 1110872014

E’relerred file typeiformat is pd file.

Attachment

file Description Attach File Nofile selected

Add Attachment

Note : Maximum 218 Allowed (Only .JPG,.JPEG, BUP, GIF,.PNG, TIF,.PPIN,.DOC, DOCX, PDF,.RTF, XLS, XL SX, TXT,.PPT, PPTX, PPSX are allowed)
No record found

Back  Save  SubmitApplication = Cancel

Step 20: Fill-in the ‘Acknowledgement & Declaration of Employer’ form and click on the ‘Submit
Application’ button.

Note: Mandatory fields are mark with (*).

Result: A message ‘Grant Submitted Successfully’ is prompted out as shown below.

Your request has been Submitied Successfully to
suraindran test and this Grant ID 72641M_14_0001 has
been Created. Please use this Grant 1D for any other
transaction related to this application.
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Section 10 Grant Application with Scheme Code :

SLB

10.1 SLB Grant Application Flow

i : Apply SLB Grant
L U p‘:n‘;i selects
MyColD Organizer
EMPLOYER
(Organizer)
APPLY SLB
GRANT

Fill in the participating
employers and

training providers with
number of trainees.

SUBMIT
the
GRANT
APPROVED by
PSMB

Login using A e Fill in the SUSMIT
and selects the
b feely Participating Grantio GRANT
EMPLOYER ‘;:;léovm by
(Participating)
APPLY SLB
GRANT

SLB Rule:

e The ‘organizing employer’ is eligible to apply for the allowable cost on the consumable materials as well as
the Internal Trainer Allowance should the trainer is its employee, while other participating employers’ will
claim on other allowable cost as per stated on current stipulated rate of financial assistance.

e All employers will apply their own individual grant for the scheme. Employer will indicate in the grant

application their position for the applied grant, e.g. ‘Organizing Employer’ or ‘Participating Employer’. These
employers will be grouped together based on the Training Programme applied.
e The training costs incurred will be shared equally by the participating employers based on the total number
of participants. The number of trainees from the ‘organizing employer’ must not exceed 50% of the total
number of participants. The ‘organizing’ employer is entitled to apply for the ‘allowable cost’ at the rate of
100%, while the participating employers will be reimbursed based on the current rate of financial assistance.
Only the ‘organizing employer’ is entitled to apply for the cost of consumable training materials.
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10.2 Apply Grant- SLB Scheme - by Organizing Employer

Follow the steps below to apply grant for SLB scheme by the organizing employer

Step 1: Select from menu ‘Grant’ >’Apply Grant’.
Result: The following screen is displayed.

Apply Grant

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,995,418.00

Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,722.18

Mon-Technical Grant Balance RM 279,994,300.20 Total Amount Applied RM 296,671.16

un-submitted grant application
SrMo. Grant Reference o Grant saved Date Scheme Name Programme/Gourse Title Application Status Total Requested Amount (RM) Expiry Date. Actions
1 72841M_14_0001 0810872014 sBL safa Not submitted 081082014 Edit  Delete
2 72841414 0001 0810872014 ™ Past Vear course Tt Not submitted 151082014 Edit  Delete
3 72641M_14_0001 0810872014 FWT A Not submitted 130082014 Edit  Delete
4 72841M_14_0001 07082014 ™ Past Vear course Tt Not Submitted 141082014 Edit  Delete
72641_14_0001 07082014 L sdfa Not Submitted o7i0eR014 Edit  Delete

& 72641M14 0001 0710812014 sl VAT Training Not Submitted 1210802014 Edit  Delete

79 records found, displaying 1 to

1%.8.8.08 00 8 CE

Proceed with new grant-scheme application?
Apply  Cancel

Step 2: Click ‘Apply
Result: The screen ‘Apply New Grant’ displayed as shown below.

Apply New Grant
T 2
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RIM 699,005,418.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,722.18 E
Non-Technical Grant Balance RN 279,994,300.20 Total Amount Applied RI 206,671.16

Scheme Code | :SLB:Skim Latihan Bers H * Preview Application Forms
© Organizer © Participant *

[T] This is Appeal Case

Apply  Cancel

Step 3: Select scheme code as SLB then choose ‘Organiser’.

Step 4: Click ‘Apply’
Result: The following screen is displayed:

< Employer's Profile Training Provider's Profile I Programme Details I Details of Training I Level of Certification I Trainee Details I Estimated Costfor Training Scheme. I Aummegumunednmmo

— y
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,995,418.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,72218
Grant Officer’s Name: suraindran test Grant Officer’s Email suraindran@hrdf.com
Hon-Technical Grant Balance RM 279,994,300.20 Total Amount Applied RM 296,671.16
Scheme Name sLB
Save  MNext  Cancel
[~ Employer's Profile.
HMyColD 72641M(HQ) (Organizer) Immediate Officer Select E|‘
Company Name TAYLOR'S COLLEGE SDN BHD Email
Save  MNext  Cancel

Step 5: Fill-in the form.
Note: Mandatory fields are mark with (*).
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Step 6: Do one of the following action:
e Click on ‘Save’ button will save the form.

e Click on ‘Next’ button will display as screen shown below then proceed to the next steps.

e Click on ‘Cancel’ button will cancel the application.
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P cmployer's Profile Training Provider's Profile Programme Details I Details of Training I Level of Certification I Trainee Details I Estimated Cost for Training Scheme I Acknameagemem&nemmﬁonou

o Lewy
Company Hame TAYLOR'S COLLEGE SDN BHD. Levy Balance RM 699,995,418.00
Total Grant Approved RM 208,650.10 Grant Balance RM §99,600,722.18
Grant Officer’s Name. suraindran test Grant Officer's Email suraindran@hrdf.com
Non-Technical Grant Balance RM 279,394,300.20 Total Amount Applied RM 296,671.16
Scheme Name: sLB

Back | Save Mext  Cancel

| Registered Trainir
MyColD © Search  Check
Training Provider Name Post Code
Address State. Select
Officer Telephone Number Officer to be Contacted

Email

. MonRegistered Training Provider Details.

Training Provider O indiidual O Vendor O Association © Non

Training Provider Name

Address
Post Code s State Select
Officer Telephone Number . Officer to be Contacted

Email

Back  Save Next Cancel

Step 7: Fill-in the form.
Note: Mandatory fields are mark with (*).

Step 8: Do one of the following action:

Click on ‘Back’ button will be back to previous form.

Click on ‘Save’ button will save the form.

Click on ‘Next’ button will display as screen shown below.
Click on ‘Cancel’ button will cancel the application.
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Step 9: Key-in the details then click ‘Next’ button.
Result: Screen display as shown below.

Programme Details

Company Name. TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,995,418.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,722.18
Grant Officer's Name suraindran test Grant Officer's Email suraindran@hraf.com
Non-Technical Grant Balance RM 279,994,300.20 Total Amount Applied RM 296,671.16
Scheme Name sIB

Course Title ‘

Relevancy of Training

Description ‘ Type of Retraining and Skills Upgrading | Select : ©
Type of Training © In-nouse © public © Job Coach © Development Programme ) Not Applicable *

Commencement of Programme Start Date 7  End Date -

Total Hours Per Training
No. of Full Days.

0.00 | * *Note: User define for information only
| * (Based on 8 hours per day)

No. of Half Days

No. of < Half Days

| * (Based on 4 hours per day)
| * Hours 0,00 | * (Based on < 4 hours a day)

(

[

(

[
Total Training Days ( | * *Note: Total of Full Day + Haif Day + < Half Day
No. of Month (

Total Hours Per Trainee e

oot of Prioating Emplrer
HyColD ( | - [seareh |

Company Name.

'y if Training Type is g

No of Participants [ |-

Note : After in count of Max. Parti Participating Employer, please visit Trainee details of "Summary of Trainees".

MyColD [ ]
Company Name [ ]+

Address.

Step 10: Fill-in the form.
Note: Mandatory fields are mark with (*).

Step 11: Click ‘Next’ button.
Result: Screen display as shown below.

Details of Training

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,995,418.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,722.18
Grant Officer's Name. suraindran test Grant Officer's Email suraindran@hrdf.com
Non-Technical Grant Balance RM 279,994,500.20 Total Amount Applied RM 296,671.16
Scheme Name: sLB

Training Location [ select E

Please Specify Full Address.

State. | select : F

Mo of Travel Days © 1Day © Not Applicable *

Step 12: Fill-in the form.
Note: Mandatory fields are mark with (*).
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Step 13: Click next button.
Result: Screen display as shown below

Level of Certification

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,995,418.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,722.18
Grant Officer’s Name. suraindran test Grant Officer’s Email suraindran@hrdf.com
Non-Technical Grant Balance RM 279,984,300.20 Total Amount Applied RM 296,671.16
Scheme Name: SLB

Level of Certification Select : -
LT 11T

Step 14: Choose level of certification. Click next button.
Result: Screen display as shown below.

Company Name TAYLOR'S COLLEGE SON BHD Levy Balance RM 609,995,418.00
Total Grant Approved RM 208,650.10 Grant Balance RM 609,600,722.18
Grant Officer’s Name. suraindran test Grant Officer's Email suraindran@hrdi.com
Hon-Technical Grant Balance RM 279,994,300.20 Total Amount Applied RM 296,671.16
Scheme Name: SLB

e o o
e
Batch No. 2|
Training Schedule Start Date | 06/08/2014 Ej" * End Date | 09/09/2014 B .

:

)
Note: Please key in all Batch details and SAVE before keying in the Trainee Details.

“Trainee Information Attach File Nofle selected.

Note : Maximum 2MB Allowed (Only JPG, JPEG, BMP..GIF.PNG .TIF, PPM.DOC, DOCX,POF.RTF,XLS XLSX,.TXT, PPT,PPTX,PPSX are allowed)

test test - Copy.bat Remove [ View
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Company Name TAYLOR'S COLLEGE SON BHD Levy Balance RM 609,995,418.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,722.13
Grant Officer’s Name: suraindran test Grant Officer’s Email suraindran@hrdi.com
Hon-Technical Grant Balance RM 279,994,300.20 Total Amount Applied RM 296,671.16
Scheme S8

ek e ) st
— B
Batch No.. 2]

Training Schedule StartDate (06082014 2] ~ End Date 080572014

1 08182014 08092014 View /EG2] Delete

Note: SAVE inthe

Trainee Information Attach File Nofile selected

Note : Maximum 2MB Allowed (Only JPG,.JPEG, BMP,GIFPHG,.TIF, PPM .DOC,DOCX, PDF,RTF,XLS XL SX, TXT,PPT,PPTX,PPSX are allowed)

test test - Copy bt Remove ['View

Step 16: Then click ‘Save’ button. Add/Edit Trainee details option will be available.

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,995,418.00
Total Grant Approved RW 208,650.10 Grant Balance RM 699,600,722.18
Grant Officer's Name suraindran test Grant Officer's Email suraindran@hrdt.com
HionTechical Grant Balance RIN279,904,300.20 Total Amount Appiied RM 20667116
Scheme Name sLs

Bk Swe  Meat | Concel

© Toineoinformatin by Bach

Batch No. 2|

Traning Schede StartDate [GEOZTT 22  ena pave [GaaEOTE L+
G

- e o
Note: Please key in all Batch details and SAVE before keying in the Trainee Details

View | Eat i Delete

Trainee Information Attach File Noffle seledted.

Mote : Maximum 2MB Allowed (Only JPG,.JPEG, .BMP,GIF, PNGTIF,.PPM,.DOC, .DOCK,.POF,-RTF .XLS, XLSX, TXT,PPT, PPTX, PPSX are allowed)

test test- Copyba Remove / View
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Step 17: Clicking ‘Add/Edit Trainee Details’ link, Trainee Details input screen will be available. Key-in the
Trainee details and click ‘Add’ button. Click ‘Save’ button when finished adding.

Save  Close

Trainee Details

— Trainer Detail Per Batch

“Note:Select the Trainer for this batch

Select Trainer | Trainer Name ‘ ICiPassport Ho | Trainer Type |
ANl BTE7BTETETET External Trainer
One record found. !
— Trainee Details
IC No. =
Name *
Gender Select *

Race Select

[ENERKN

*

Academic Qualification Select

Note: If Academic Qualification is not listed, please select ‘Other’ from drop down.
Trainee Designation Select *

=]

HQ/Branch Select

Note: If your branch is not listed, please update your profile to add the branch details
Distance to Training
Location

*

Select

=]

Step 18: Complete the form.
Note: Mandatory fields are mark with (*).
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Step 19: Click next button.
Result: Screen display as shown below.

Estimated Cost for Training Scheme

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,995,418.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,722.18
Grant Officer's Name suraindran test Grant Officer's Email suraindran@hrdf.com
Non-Technical Grant Balance RM 279,994,300.20 Total Amount Applied RM 296,671.16
Scheme Name SLB

Type of Training ; In-house
Training Location : External Training Premise

Internal Trainer Training Place Rental <70 KM 50.00 * PerDay

\ [ 40 [ 4 snn 00
Internal Trainer Training Place Rental ~ >=70 KM [k perday [ 40 r [ Not Applicable
Internal Trainer Training Place Rental <70 Kl ¢ perday [ 40 I r Pax Not Applicable f_W
Internal Trainer Training Place Rental  >=70 KM [T perpay ( 40" ( 0" Pax Not Applicable [ |
Trainee Trainee Daily Allowance <70 KM T perday [ 50+ [ aF  Pax Not Appiicable 1
Trainee Trainee Daily Allowance >=70 KM [ ¢ perday T sor o pax Not Appiicable ("
Trainee Trainee Air Fare <70KM ( I Not Applicable  r % MotAppiicable Not Appiicable ]
Trainee Trainee Air Fare >=70KM T otapplicabe () [ F  Motappicable Not Applicable. ]
Trainee Trainee Daily Allowance <70 KM ( * PerDay [ 50 ( 4 Pax Not Applicable ]
Trainee Trainee Daily Allowance >=70 KN [k perday [ 50 [ 0F  Pax Not Applicable )
Total Amount(RM): 800.00

Step 20: Click next button.
Result: The following screen is displayed:

Step 21: Check the checkbox and click Submit Application button.
Result: Message display as shown below.

Your request has been Submitied Successfully to
suraindran test and this Grant ID 72641M_14_0001 has
been Created. Please use this Grant 1D for any other
transaction related to this application.
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Section 11 Grant Application with Scheme Code:
CBT Development

11.1 Grant Application with Scheme Code : CBT Development

Prerequisite:

Employer is registered with PSMB and active employer.
To attach all supporting documents.

Grant and Levy balance is sufficient.

Employer has no outstanding arrears and interest.

Step 1: Select from menu ‘Grant’ > 'Apply Grant'.
Result: The screen below is displayed.

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance

RM 20,080,140.00
Total Grant Approved RM 99,062.90 Grant Balance

Non-Technical Grant Balance

|Aw'y Icm
g

O are e un-submitied arant application

RM 139,775,953.60
RM 56,005,536.00 Total Amount Applied RM 211,287.50

R F

Scheme Nlame Programme/Course Title Application Status Total Requested Amount (RM) Expiry Date Astions
1 T2641M_14_2032 151082014 RPL NA Not Submitted 2210872014 Edit  Delete
2 72641_14_2031 151082014 saL NA Not Submitted 2110872014 Edit  Delete
3 72641M_14_2029 141082014 SBLKhas NA Not submitted 2110872014 Edit  Delete
3 records found, displaying all records,

Proceed with new grant-scheme application?
Apply  Cancel

Step 2: Click on the ‘Apply’ button.
Result: The screen (Apply New Grant) below is displayed.

Apply New Grant
Lewy

Company Name TAYLOR'S COLLEGE SDN BHD Lewy Balance RM 20,080,140.00

Total Grant Approved RM 99,062.90 Grant Balance RM 139,775,953.60

Non-Technical Grant Balance RM 56,005,536.00 Total Amount Applied RM 211,287.50
——  Apply Hew Grant

scheme Code [—Select— T~] - Preview Application Forms
[] This is Appeal Case

[ | oo
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Step 3: Fill-in the Scheme Code ‘CBT Development’ and click on ‘Apply’ button.
Note: Mandatory fields are mark with (*).

Result: The screen (Employer’s Profile) below is displayed.

Employer’s Profile o ol e Daslousi Usiis I Aeiluulas izt 4 Usekiraion of Zloyer

J— Levy

‘Company Hame TAYLOR'S COLLEGE SDN BHD

Levy Balance RM 20,080,140.00
Total Grant Approved RM 99,062.90 Grant Balance RM 139,775,953.60
Non-Technical Grant Balance RM 56,005,536.00 Total Amount Applied RM 211,287.50
Scheme Name CBT
Save Next Cancel
— Employer's Profile
MyColD T2641M(HQ) Immediate Officer Select *
Company Name TAYLOR'S COLLEGE SDN BHD Email
Save Next Cancel
Step 4: Fill-in the ‘Employer’s Profile’ form.
Note: Mandatory fields are mark with (*).
Step 5: Click on the ‘Next’ button.
Result: The screen (Computer Software Development Details) below is displayed.
Levy
Company Name: TAYLOR'S COLLEGE SDN BHD Levy Balance RM 20,080,140.00
Total Grant Approved RM 99,062.90 Grant Balance RM 139,775,953.60
Non_Technical Grant Balance RM 56,005,536.00 Total Amount Applied RM 211,287.50
Scheme Name CBT
‘Back Save MNext Cancel
For of CBT
Module No. Unit Price (RM)
Date of Work Start Date E] * End Date E] * Quantity
Module Description Request Amount (RM) 0.00

Back  Save  MNext Cancel

Step 6: Fill-in the ‘Computer Software Development Details’ form.
Note: Mandatory fields are mark with (*).
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Step 7: Click on the ‘Next’ button.

Result: The screen (Acknowledgement & Declaration of Employer) below is displayed.

I Employer's Profile I Computer Software Development Details Acknowledgement & Declaration of Employer

Levy

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 20,080,140.00
Total Grant Approved R 99,062.90 Grant Balance RM 130,775,953.60
Non_Technical Grant Balance RM 56,005,536.00 Total Amount Applied RM 211,287.50
Scheme Name car
Back  Save Submit Application Cancel

— Employer
O=1 the facts stated in th lication and th formati

true and correct and that | have not withheld/distorted any material facts. | understand that if | obtain the grant by false or misleading statements, | may be
prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been disbursed.

Name Select -
Designation

Email

IC No.

Date 15/0812014

*Preferred file type/format is pdf file.

Attachment

File Description Attach File Browse.

Add Attachment
Hote : Maximum 2MB Allowed (Only .JPG,JPEG, BMP, GIF, PNG,.TIF, PPM, DOC,.DOCK,.PDF, RTF, XL S, XL SX,TXT,.PPT, PPTX,.PPSX are allowed)

No record found

Back  Save Submit Application Cancel

Step 8: Fill-in the ‘Acknowledgement & Declaration of Employer’ form and click on the ‘Submit Application’
button.

Note: Mandatory fields are mark with (*).
Result: A message ‘Grant Submitted Successfully’ is prompted out as shown below.

Your request has been Submitted successfully for further
processing and this Grant ID 72641M_14_2033 has been
Created. Please use this Grant ID for any other
transaction related to this application.
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11.2 Apply Grant- SLB Scheme by Participating Employer

Follow the steps below to apply grant for SLB scheme by the participating employer.

Step 1: Select from menu ‘Grant’ >’Apply Grant’.

Result: The foIIowini screen is disilaied.
Apply Grant

Levy

Company Name: HONG NAM INDUSTRY (M) SDH. BHD. Levy Balance RM 0.00
Total Grant Approved RM0.00 Grant Balance RM 0.00
Non-Technical Grant Balance RM 0.00 Total Amount Applied RM 0.00

uhmmeﬂ grant application

‘ No record found
Proceed with new grant-scheme application?

Apply  Cancel

Step 2: Select scheme code as SLB then choose ‘Participant’ and fill in the Grant Reference Number that
the Organizing Employer has previously submitted and click ‘Apply’
Result: The screen ‘Apply New Grant’ displayed as shown below.

Apply New Grant

] 7 i E
Company Name HONG NAM INDUSTRY (M) SDN. BHD. Levy Balance RM 0.00
Total Grant Approved RM 0.00 Grant Balance RM 0.00 E
Non-Technical Grant Balance RM 0.00 Total Amount Appiied RM 0.00

Scheme Code | SLB:Skim Latihan Bers B“ Preview Application Forms
© Organizer @ Participant

[T] This is Appeal Case

preass speciy orantRetersncete T ¢

Apply  Cancel

Step 3: Fill-in the form then click ‘Next

Result: The following screen is displayed:
Training Provider's Profile I Programme Details I Details of Training I Level of Certification I Summary of Trainees I ‘Estimated Cost for Training Scheme. I mm«gmmmi
T

Company Name HONG NAM INDUSTRY (M) SDN. BHD. Levy Balance RM 0.00

Total Grant Approved RM 0.00 Grant Balance RM 0.00

Grant Officer's Name MOHD FIRDAUS BIN MISHGAT Grant Officer's Email mfirdaus@hrdf.com.my
Non-Technical Grant Balance RM 0.00 Total Amount Applied RM 0.00

Scheme Name sLB

2 e
— Employer’s Profile.

MyColD 439943M(HQ) (Participant) Immediate Officer Select B*

Company Name HONG NAM INDUSTRY (M) SDN. BHD. Email -

Save  MNext  Cancel
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Step 4: Fill-in the form then click ‘Next'.
Note: Mandatory fields are mark with (*).
Result: The following screen is displayed:

Training Provid

I
A
(v}

E

Company Name HONG NAM INDUSTRY (M) SDN. BHD. Lewy Balance RM 0.00
Total Grant Approved RM0.00 Grant Balance RM 0.00
Grant Officer’s Name MOHD FIRDAUS BIN MISNGAT Grant Officer's Email miirdaus@hrdt.com.my
Non-Technical Grant Balance RM 0.00 Total Amount Applied RM 0.00
Scheme Name L8

[Bock | neat | cancel |
 Resistered Tsing Provide et |
MyColD (208080 |
Training Provider Name (BESiAPACSDNEHD | Post Code: [T
PT 818, JALAN JITRA 2617, B
Address HICON INDUSTRIAL ESTATE, - state |
SEKSYEN 26, v
Officer Telephone Number ( 60351911798 | Officer to be Contacted (|
Email [hi@vesicom |
B
Training Provider Individual * Vendor ' Association
Training Provider Name )
Address
Post Code ( e State [ setect ~]
Officer Telephone Number ] Officer to be Contacted 7
Email .
Uk [ st || cancel |

Step 5: Fill-in the form then click ‘Next'.
Result: Screen display as shown below.

Programme Details

Company Name HONG NAM INDUSTRY (M) SDN. BHD. Levy Balance RM 0.00
Total Grant Approved R 0.00 Grant Balance RM 0.00
Grant Officer’s Name MOHD FIRDAUS BIN MISNGAT Grant Officer’s Email mifirdaus@hrdf.com.my
Hon_Technical Grant Balance RM 0.00 Total Amount Applied RM 0.00
Scheme Name SLB
FI101 PHI100
Course Title Relevancy of Training
Project Management
Description

Type of Retraining and Skills Upgrading | Accounting Or Finance | = | *

Type of Training
Commencement of Programme

Total Hours Per Training

@ In-nouse * Public

Job Coach

Development Programme  Not Applicable *

Start Date [10/08/2014 [ ] - End Date [TO00Z0T8 i 5.

8.00 | * *Note: User define for information only
1

No. of Full Days

* (Based on 7 hours per day)

No. of Half Days 2| * (Based on 4 hours per day}

(

[

(

(

Total Training Days [
[

No. of < Half Days. 2~ Hours | 2.00 | * (Based on < 4 hours a day)
5| * *Note: Total of Full Day + Half Day + < Half Day

No. of Month | “Note:  if Training Type is og!

Total Hours Per Trainee -
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IC No./Passport No. e

HRD
S
Name e Citizenship | select |-
Distance to Training Location [“select -

HQ/Branch ["setect

(| 1)

*Note: If your branch is not listed , please update your profile to add the branch details.

Extemal Trainer 9136 748348483939

Name [ searen]

IC No./Passport No. =

Halaysian

Citizenship Select : o
Distance to Training Location Select : E

Overseas Trainer Yes Mo~

) )

Less 70 km ves \iew | E0it/ Delete.

Company Name
No of Participants s

4300430

HONG NAW INDUSTRY () SDN. BHD.

weon — ==

228288K SIME DARBY INDUSTRIAL ACADENY SON. BHD.
8773350 1 SECURITY SERVICES SDN. BHD.

Note : After making changes in count of Max. Participants of Participating Employer, please visit Trainee detalls of " Summary of Trainees".

[ | TRt

2 View JEdt/ Delete
1| View J Edits Delete
1| View JEditf Delete

MyCoiD o
Company Name. o

Address.

[(nas ) freset]

Step 6: Fill-in the form.

Note: Mandatory fields are mark with (*).

Step 7: Click ‘Next’ button.

Result: Screen display as shown below.

Details of Training

Company Name HONG NAM INDUSTRY (M) SDN. BHD.
Total Grant Approved RM0.00

Grant Officer's Name. MOHD FIRDAUS BIN MISNGAT
Non-Technical Grant Balance R 0.00

Scheme Name sLB

Lewy Balance RM 0.00
Grant Balance RM 0.00
Grant Officer's Email mfirdaus@nrdf.com.my
Total Amount Applied RM 0.00

Training Location Own Premise : e
HQ/Branch Branch j F

Branch TAYLOR'S COLLEGE S : s

12
Please Specify Full Address.

No of Travel Days @1Dpay

state. | Kuaia Lumpur |-

Not Applicable *

Step 8: Fill-in the form.

Note: Mandatory fields are mark with (*).
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Result: Screen display as shown below.
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Level of Certification

Company Name

Total Grant Approved

Grant Officer's Name.
Non-Technical Grant Balance
Scheme Name

HONG NAM INDUSTRY (M) SDI
RM 0.00

MOHD FIRDAUSS BIN MISNGAT
RM 0.00

sLB

N. BHD.

Lewy Balance RM 0.00
Grant Balance RM 0.00
Grant Officer's Email

miirdaus@nrat.com.my
Total Amount Applied RM 0.00

Level of Certification

Certification Level

["skm cpy BE

[7 Lever1 [ Lever2 [T Levers [ Levela [ Level5 ~

Step 10: Choose level of certification. Click next button.
Result: Screen display as shown below.

Summary of Trainees

Company Name

Total Grant Approved

Grant Officer's Name:
Hon-Technical Grant Balance
Scheme Name

HONG NAM INDUSTRY (M) SDH. BHD.

RM0.00

MOHD FIRDAUSS BIN MISNGAT
RM0.00

sLB

Levy Balance RM 0.00
Grant Balance RM 0.00
Grant Officer's Email

miirdaus@nrar.com.my
Total Amount Applied RM 0.00

Batch No.

Training Schedule

1

( 2"

Start Date | 19/08/2014

E *End Date | 10/09/2014

.

191082014

Hote: Please key in all Batch details and SAVE before keying in the Trainee Details

AdaBaten || Reset |

AGUEH Trainee Detais Edt/ Delete

No records found to display

Trainee Information (

Attach File:

Hote : Maximum 218 Allowed (Only .JPG, JPEG, BMP, GIF,.PNG, TIF, PPI, DOC, DOCX, PDF,.RTF, XLS, XLSX, TXT, PPT,.PPTX, PPSX are allowed)

o file selected.

Step 11: Fill-in the form.
Note: Mandatory fields are mark with (*).
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I
A
(v}

E

Step 12: Click next button.
Result: Screen display as shown below.

timated Cost for Training Scl

Company Name HONG NAM INDUSTRY (M) SDN. BHD. Levy Balance RM 0.00

Total Grant Approved RM 0.00 Grant Balance RM 0.00

Grant Officer’s Name. MOHD FIRDAUS BIN MISNGAT Grant Officer's Email mfirdaus@nrdf.com.my
Non-Technical Grant Balance RM 0.00 Total Amount Applied RM 0.00

Scheme Name SLB

Type of Training : In-house.
Training Location : Own Premise

External Trainer External Trainer Fee.

Not Applicable [ PerDay 257 17 Group soft
Meal Allowance for
External Trainer Not Applicable [+ Perpay 20" 17 Trainer Not Applicable
External Trainer S ) L1 L ]

_ Daily Allowance for _
External Trainer ) <70KM # PerDay 307 17 Trainer Not Applicable
Overseas Trainer e — — —
Daily Allowance for .
External Trainer >=70 KM [+ PerDay 307 0 Trainer Not Applicable
Overseas Trainer L L . S
. Economy Rate of Air
External Trainer ___Not Applicable " Not Applicable } * ot Appiicable Not Applicable
Fare for External Trainer e — S L J S ——
Consumable Training - . -
External Trainer I Not Applicable. I Not Applicable } *  HotApplicable Not Applicable.
aterials L — ] S

Trainee Trainee Meal Allowance Not Applicable [ pernay 20 [ eax Not Applicable ]
Trainee Trainee Daily Allowance <70 kI [ perpay a0 1 e Not Applicable. .
Trainee Trainee Daily Allowance == 70 Ki T pernay I o pax Not Applicable: |
Trainee Trainee Air Fare Not Appiicable [+ Notapplicable (; ¢ HotAppiicable Not Applicable )

Total Amount®M),  000]
Uk [sme [ Mext | cancel

Step 13: Fill-in the form.
Note: Mandatory fields are mark with (*).
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Step 14: Click next button.

Result: Screen display as shown below

E!EIﬂs of Training I Level of Certification I Summary of Trainees I Estimated Cost for Training Scheme: Acknowledgement & Declaration of Employer

>
—  Lew
Company Name HONG NAM INDUSTRY (M) SDH. BHD. Levy Balance RM 1,000,000.00
Total Grant Approved RM 0.00 Grant Balance RM 7,000,000.00
Grant Officer's Name MOHD FIRDAUS BIN MISNGAT Grant Officer’s Email mfirdaus@hrd.com.my
Hon-Technical Grant Balance RM 2,800,000.00 Total Amount Applied RM 0.00
Scheme Name sLB

Back Save  SubmitApplication  Cancel

nployer

B+ the facts stated in th lication and thy Formati

true and correct and that | have not withheld/distorted any material facts. | understand that if | obtain the grant by false or misleading statements, | may

be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, atits discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been
disbursed.

Name Select : C
Designation —
Email
IC No.

Date. 19/08/2014

“Preferred file typefformat is paf file.
Supporting Documents Checklist
- SLB Letter

~Course Fee Quotation (CF)
«Course Content (CC) | Time table
«Trainer's CV

«Consumable Materials

File Description

Attach File No file selected.

Add Attachment
Note : Maximum 2MB Allowed (Only .JPG, JPEG, BIP, GIF,.PNG, TIF, PPM,.DOC, DOCX, PDF, RTF, XLS, XL SX, TXT, PPT,PPTX, PPSX are allowed)

No record found

Back Save  SubmitApplication Cancel

Step 15: Check the checkbox and click Submit Application button.
Result: Message display as shown below.

Your request has been Submitted Successfully to MOHD
FIRDAUS BIN MISMGAT and this Grant ID
439943M_14_0001 has been Created. Please use this
Grant ID for any other transaction related to this
application.
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Section 12 Application for SLDN Scheme

12.1 For Employer (Application for SLDN Scheme - Skim Latihan Dual Nasional)

Pre-Requisite:
o Employer is registered with PSMB and active employer.
e Supporting documents are already scanned.

Follow the steps below to apply for SLDN Scheme.

Step 1: Select from menu ‘Grant’ >National Dual Training System’ > ‘SLDN’.

Result: Below screen is displayed.
Apply Grant

Levy
‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 20,091,340.00
Total Grant Approved RM 60,272.90 Grant Balance RM 139,868,629.60
Non-Technical Grant Balance RM 56,014,036.00 Total Amount Applied RM 140,491.50
@ un-submitted grant application
Ui ) ) s s e e e e e
T e sosaote  sion couse Tt ot supmitea 1sosaote (g [ beleie
2 e e s swosote sion couren ot supmitea ososaote (g (beeie

2 records found, displaying all records.
Proceed with new grant-scheme application?
Apply  Cancel

Step 2: Click ‘Apply’

Result: The screen ‘Appli New Grant’ displa‘ed as shown below.
Apply New Grant

.

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 20,091,340.00
Total Grant Approved RM 60,272.90 Grant Balance RM 139,868,629.60
Non-Technical Grant Balance RM 56,014,036.00 Total Amount Applied RM 140,431.50

Scheme Code | —Select— [ preview appiication Forms

[ This is Appeal Case

Apply  Cancel

Step 3: Select ‘SLDN: Skim Latihan Dual National’ and click the ‘Apply’ button.
Result: Below screen is displayed.

Employer's Profile Details of Trainer & Training Provider's Profile I Programme Details. I Trainee Details I Estimated Cost for Training Scheme I Acknowledgement & Declaration of Empioyer _
O Lew
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RH 20,001,340.00
Total Grant Approved RM 60,272.90 Grant Balance RH 139,868,620.60
Non-Technical Grant Balance RM 56,014,036.00 Total Amount Applied RM 140,491.50
Scheme Name SLON

save  MNext  Cancel

[~ Employer's Profilc.
MyColD 72641M(HQ) Immediate Officer Select B s
Company Name TAYLOR'S COLLEGE SDN BHD Email E

Save | MNext | Cancel

Step 4: Fill in the form.
Note: Mandatory fields are mark with (*).
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Step 5: Click on ‘Save’ button to save the record and click ‘Next’ button to proceed.

Result: Below screen is displayed.

Details of Trainer 8 Training Provider's Profile

Company Name.

TAYLOR'S COLLEGE SDN BHD Levy Balance RM 20,091,340.00
Total Grant Approved RI60,272.90 Grant Balance RM 130,868,620.60
Hon-Technical Grant Balance R 56,014,036.00 Total Amount Appiied RM 140,491.50
‘Scheme Name SLDN
oo w s o
Training Provider Name Post Code
Address State Select :
Offier Telephone Number | ] Officer to be Contacted
Email

‘Training Provider © individual © Vendor © © non

Training Provider Name ( |=

Address

Post Code ( |- State | select : @
Officer Telephone Number ( | Officer to be Contacted ( ]+
Email ( I5

Hame ( = Citizenship | select : -
1€ NoJPassport No. ( |* AQualification ( ]«
Hame \ ]« Citizenship | Select : C
IC No.Passport No. ( ]+

Qualification [ |2

Step 6: Fill in the form.
Note: Mandatory fields are mark with (*).
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Step 7: Click on ‘Save’ button to save the record and click ‘Next’
Result: Below screen is displayed.

Programme Details

\Qf ICT2.0

RECABILITY BEvanD TECANGLOEY

button to proceed.

Company Name TAYLOR'S COLLEGE SDN BHD Lewy Balance

Total Grant Approved RM 60,272.90 Grant Balance
Non-Technical Grant Balance RM 56,014,036.00 Total Amount Applied
Scheme Name SLDN

RM 20,001,340.00
RM 139,868,629.60
RM 140,491.50

Course Title

JPK Approval No (

Offion The Job © off The Job © On The Job *

Training Level | select : =

Training Start Date | E *End Date| E -
Training Location ( ] -

File Description

| —Select- :

Attach File

Nofile selected.

Hote : Maximum 2MB Allowed (Only .JPG,JPEG, BMP, GIF, PHG,.TIF, PPM,.DOC,DOCX,.PDF, RTF,XLS, XL SX, TXT,PPT.PPTX,PPSX arc allowed)

No record found

Step 8: Fill in the form.
Note: Mandatory fields are mark with (*).

Trainee Details

Gender | Select : E
Race | select : &

Name ( |-
| select : @
Note: i s notlisted, ph lect Others'

Designation | select : *

Academic/Skills Qualification

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 20,001,340.00
Total Grant Approved RM 60,272.90 Grant Balance RM 139,868,620.60
Non Technical Grant Balance RM 56,014,036.00 Total Amount Applied RM 140,491.50
Scheme Name SLDN
Ic No. [ |~

Mesiniaga
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Step 9: Fill in the form.

Note: Mandatory fields are mark with (*)

ICT2.0
HRDF

RECABILITY BEvanD TECANGLOEY

Estimated Cost for Training Scheme

Company Name TAYLOR'S COLLEGE SDN BHD

Total Grant Approved RM 60,272.90
Non-Technical Grant Balance RM 56,014,036.00

Scheme Name SLDN

Levy Balance
Grant Balance

Total Amount Applied

RM 20,091,340.00
RM 139,868,629.60
RM 140,491.50

Training Level | select : e No. of Apprentice(s) B
_—— Total C: pe
Certificate Fee(RM) @
St Apprentice(RM) [ )
Total Registration(RM) 0.00
Training Level No. of Apprentice(s) B
Training Fee Per Apprentice (RM) Training Fees(RM) -
Total Training Fees(RM) 0.00
Allowance Amount{RM) ( | No. of Apprentice(s) ( 1] =
Training Duration (Months) ( 0.04 | Total Monthly Allowance{RM) 0.00
Description
Grant Total(RM) 0.00

File Description

| —Select- :

Attach File

Hote : Maximum 2MB Allowed (Only .JPG,.JPEG, BMP, GIF,.PNG,.TIF,.PPM, DOC, DOCX, PDF, RTF,XLS, XL SX, TXT, PPT, PPTX, PPSX are allowed)

No record found

Mo file selected.

Step 10: Click ‘Next’ button to proceed.
Result: Below screen is displayed

Acknowledgement & Declaration of Employer

Company Name TAYLOR S COLLEGE SDN BHD
Total Grant Approved RM 60,272.90

Non-Technical Grant Balance RM 56,014,036.00

Scheme Name SLDN

Levy Balance
Grant Balance

Total Amount Applied

RM 20,091,340.00
RM 139,868,629.60
RM 140,491.50

disbursed.

Hame

Designation ( F
Email [

IC No.
Date

1200812014

| declare that the facts stated in this application and the accompanying information are true and correct and that | have not

any

be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, atits discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been

thatif | obtain the grant by false or misleading statements, | may

“Preferred file type/format is pdf file.
‘Supporting Documents Checklist
«Course Fee Quotation (CF)
«Course Content (CC)

«Trainer's CV (CV)

- Transportation Receipt

- Consumable Materials

- All Documents.

Mesiniaga
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Add Attachment
Note : Maximum 2MB Allowed (Only JPG, JPEG,.BMP, GIF,,PNG,.TIF,PPM,.D0C,.DOCX, PDF,.RTF,.XLS, XL $X,TXT,PPT, PPTX,.PPSX are allowed)
Ho record found

Back Save  SubmitApplication  Cancel

Step 11: Fill in the form then click on ‘Save’ button to save the record.

Step 12: Click on the ‘Submit Application’ to submit the application.
Result: A message below is displayed.

Your request has been Submitted successiully for further
processing and this Grant ID 72641M_14_2008 has been
Creafed. Please use this Grant ID for any other
transaction related to this application.
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Section 13 Grant Application with scheme code:
Training Facilities & Renovation

13.1 Grant Application with Scheme Code : Training Facilities & Renovation

Prerequisite:

e Employer is registered with PSMB and active employer.
e Supporting documents are already scanned.
e Grant balance is sufficient.

Note: For applying Training Facilities and Renovation scheme application, employers have to fill-in the
following sections:

e Section 1 — Employer’s Profile
e Section 2 — Estimated Cost for Training Facilities Scheme
e Section 3 — Acknowledgement & Declaration of Employer

Follow the steps below to apply Grant via HRDF Portal.

Step 1: Select from menu ‘Grant’ > 'Apply Grant'.
Result: The screen below is displayed.

v
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,604,356.18
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,785.16
| Apply ! Caneel
un-submitted grant application
StNo. | GrantReference No Grant Saved Date Scheme Name Programme/Course Titie Application Status Total Requested Amount (RM) Expiry Date Actions
1 726411_14_0001 0710872014 m Past Year course Tit Not Submitted 140872014 Edit  Delete
2 T2641M_14_0001 0710872014 FWT NA Not Submitted 1300872014 Edit  Delete
3 T2641M_14_0004 0710872014 SBL sdfa Not Submitted 07/082014 Edit  Delete
4 72641M_14_0001 0710872014 SBL UAT Training Net submitted 120872014 Edit  Delete
5 T2641M_14_4093 0610872014 m Next Vear courseTil Not Submitted 011082014 Edit  Delete
6 72641M_14_0001 0610872014 REL NA Not submitted 000 13082014 Edit | Delete

71 records found, displaying 1 o 6 records.

ol T 2 B s [ 4 B 5 B 6 B 7 B o e Next ] Lost I

Proceed with new grant-scheme application?
Apply  Cancel
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Step 2: Click on the ‘Apply’ button.
Result: The screen (Apply New Grant) below is displayed.

Apply New Grant
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,604,356.18
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,785.16
] Apply New Grant
Scheme Code [ALAT : Training Facillies /] * Preview Application Forms
[ This is Appeal Case
P
Step 3: Select the Scheme Code and click on ‘Apply’ button.
. . A
Note: Mandatory fields are mark with (*).
Result: The screen (Employer’s Profile) below is displayed.
Bl ) ) | e, ]
—
‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 639,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,604,356.18
‘Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com
Maximum Eligibility Amount RM 33,470.98 Total Amount Applied RM 3,599.00
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,785.16
‘Scheme Name ALAT
Note: Maximum Eligibility Amount =30% of current Current Levy Balance.
T e e
Emplaoyer's Profile
MyColD 72641M(HQ) Immediate Officer | Select -
Company Name TAYLOR'S COLLEGE SDN BHD Email
Save Next Cancel
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Step 4: Fill-in details in the Employer’s Profile tab then click on ‘Next’ button.

Note: Mandatory fields are mark with (*).
Result: The screen (Estimated Cost for Training Scheme) below is displayed.

Company Name

Employer's Profile Estimated Cost For Training Scheme (RM) R OWIeH e Ent S BT oy A O O =T Oy o

TAYLOR'S COLLEGE SDN BHD

\/

HRDF

ICT2.0
HRDF

RECABILITY BEVOND TECRNGLOGY

Mesiniaga

Total Grant Approved

Grant Officer's Name
Maximum Eligibility Amount
Non-Technical Grant Balance
Scheme Name

Back  Save  Next

Cancel

RM 208,650.10

Muhamad Hafez Bin Kamaruddin
RM 33,470.98

RM 279,992,599.40
ALAT

Note: Maximum Eligibility Amount =30% of current Current Levy Balance.

Total Amount Applied

Levy Balance

RM 699,991,166.00
RM 699,604,356.18
hafez@hrdf.com
RM 3,599.00

Grant Balance
Grant Officer's Email

Total Amount Applied

RM 288,785.16

For Training

Allowable ltem Location Equipment
Model Name . Unit Price (RM) .
Estimated Cost For Training
Quantity - 0.00
Scheme (RM)
Remarks
Add Reset
Allowable Item Location Equipment Model Name Unit Price (RM) Quantity Estimated Cost For Training Scheme (RM) Remarks Actions
Overhead / Siide Projector PsME Tas0p 1,40000 3 420000 View / Edit/ Delete
For Training Room
Details of Renovation
Price (RM) B Location .
Add | Reset
Details of Renovation Price (RM) Location Actions
Back  Save  Next  Cancel
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Step 5: Fill-in the ‘Estimated Cost for Training Scheme’ form and click on the ‘Next’ button.
Note: Mandatory fields are mark with (*).

Result: The screen (Acknowledgement & Declaration of Employer) below is displayed.

I Employer's Profile I Estimated Cost For Training Scheme (RM) Acknowledgement & Declaration of Employer

— Levy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,604,356.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin ‘Grant Officer's Email hafez@hrdf.com
Maximum Eligibility Amount RM 33,470.98 Total Amount Applied RM 3,539.00
Non-Technical Grant Balance RM 270,002,500.40 Total Amount Applied RM 288,785.16
Scheme Name ALAT
Note: Maximum Eligibility Amount ~30% of current Current Levy Balance.
Back  Save Submit Application Cancel
— Employer
[J* 1 declare that the facts stated in th d the

are true and correct and that | have not withheld/distorted any material facts. | understand that if | obtain the grant by false or misleading
statements, | may be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, P SMB may, at ts discretion, withdraw the grant and recover immediately from us any amount of the
grant that may have been disbursed.

Name

Select .
Designation

Email

IC No.

Date 0710872014

“Preferred file typefformat is pf file.
Supporting Documents Checklist

Attachment ©

File Description Attach File Browse...
Add Attachment
Note : Maximum 2MB Allowed (Only .JPG, JPEG,.BMP,.GIF,.PNG,.TIF, PPM,.DOC,.DOCX,.PDF..RTF,XLS, XLSX, TXT,.PPT,.PPTX, PPSX are allowed)

No record found

Back  Save Submit Application Cancel

Step 6: Fill-in the Acknowledgement & Declaration of Employer tab then click on the ‘Submit Application’
button.

Note: Mandatory fields are mark with (*).
Result: A message is displayed as shown below.

Your request has been Submitted Successfully to
Muhamad Hafez Bin Kamaruddin and this Grant ID
72641M_14_0001 has been Created. Please use this
Grant |D for any other transaction related to this
application.

0K
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Section 14 For SME Employer (Application for HR
Consultancy & Advisory Services Scheme)

14.1 For SME Employer : Application for HR Consultancy & Advisory Services

Pre-Requisite / SME NHRC rule:

e SME employers registered with PSMB are eligible to utilize up to 30% of their current HRDF levy
balance to engage the services of the HR Consultants. Those with arrears of levy or unpaid
interest are also eligible for the services.

Employer is eligible to utilize up to 30% per year for HR Consultancy services.

30% of the levy balance amount on the first HR Consultancy application for the calendar year will
be recorded. Multiple HR Consultancy services can be applied for the calendar year but the
application amount is not allowed to exceed the 30% of the recorded levy balance.

Employer’s levy will be reserved upon approval of HR Consultancy service application. Any levy

reserve amount (balance) which was not claimed will be reverted to levy and added back into the
remaining 30% recorded balance.

e The 30% rule allocation will be reset on the next calendar year.

Follow the steps below to apply for Training HR Consultancy & Advisory Services.

Step 1: Select from menu ‘Grant’ >’NHRC (SME)’ > ‘HR Consultancy and Advisory Services’.
Result: The below screen is displayed.

— Levy

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00

Total Grant Approved RM 208,770.10 Grant Balance RM 699,605,418.18

Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 287,723.16

Apply ‘Cancel

m un-submitied grant application

Sr.No. ‘ ‘Grant Reference No ‘ ‘Grant Saved Date ‘Scheme Name Programme/Course Title Application Status Total Requested Amount (RM) Expiry Date Actions
1 72681M_14_0001 o2me2014 NHRC-HR nA Not Submitted 0910812014 Edit | Delete
2 72641MNHRC-HR20148379 0270872014 NHRC-HR NA Not Submitted 999.00 10/06/2014 Edit Delete
3 72641MNHRC-HR20140077 28/0572014 NHRC-HR NA Not Submitted 0.00 30/05/2014 Edit Delete

3 records found, displaying all records.

Proceed with new grant-scheme application?
Apply Cancel

Step 2: Click ‘Apply’.
Result: Screen is disila‘ed as shown below:
Apply New Grant

© Lewyinformation

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00

Total Grant Approved RM 208,770.10 Grant Balance RM 699,605,418.18

Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 287,723.16
~— Apply New Grant

Scheme Code |-—Select— V| * Preview Application Forms
[ This is Appeal Case
oo
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Step 3: Select 'Scheme Code' then click ‘Apply’.
Result: Screen is displayed as shown below:

Employer's Profile Azl oF Hit CosulEsg And Sdyisury Ssrsat) I S5t Cose iup Tl Selze I IO L B LA O Tt DT O DV _

—
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,770.10 Grant Balance RM 699,605,418.18
Maximum Eligibility Amount RM 1,299,252.72 Total Amount Applied RM 1,585.62
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 287,723.16
Scheme Name NHRC-HR
Note: Maximum Eligibility Amount =30% of current total Levy Balance.
Save  MNext  Cancel
Employer's Profile.
MyColD T2641M(HQ) Immediate Officer [Salact .
‘Company Name TAYLOR'S COLLEGE SDN BHD Email

Save  MNext  Cancel

Step 4: Fill in the form.
Note: Mandatory fields are mark with (*).

Step 5: Click on ‘Save’ button to save the record and click ‘Next’ button to proceed.
Result: Below screen is displayed.

Employer's Profile Details of HR Consultancy and Advisory Service(s} Estiyitad Cuseiug Ty Seilsis I Avio ey nEne & Uzck el ol Eiluysr _

Levy

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00

Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,003.18

Maximum Eligibility Amount RM 1,299,252.72 Total Amount Applied RM 1,585.62

Non-Technical Grant Balance RM 279,902,509.40 Total Amount Applied RM 288,138.16

Scheme Name NHRC-HR

Note: Maximum Eligibility Amount ~30% of current total Levy Balance.

Back Save Next Cancel

Details of HR Consultancy and Advisory Service(s)
Name of HR Consultant Bhavesh Patel - Search
- Details of HR Scope

HR Main Scope Select ] -

HR Sub Scope Select -
Consultancy Activity
B B Start Date [ - End pate =
No. of Hours
Remarks

Add Reset
HR Main Scope HR Sub Scope Consuitancy Activity Start Date End Date No. of Hours. Remarks Actions

Recruitment and Selection HR Planning aaaa 14082014 2170872014 8.00 View | Edit | Delete
Back Save Next Cancel

Step 6: Key-in the details record for the 'Details of HR Scope' then click ‘Add’.
Note: Mandatory fields are mark with (*).
Result: The record is displayed in the table as shown:

HR Main Scope I HR Sub Scope: Consultancy Activity | Start Date End Date

No. of Hours Remarks Actions
Recruitment and Selection HR Planning

Leaning and Development 14082014 21082014 800 View | Edit/ Delete
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Step 7: Click on ‘Save’ button to save the record and click ‘Next’ button to proceed.
Result: Below screen is displayed.

I Employer's Profile I Details of HR Consultancy and Advisory Service(s) Estimated Cost for Training Scheme Acig lstsiiznt & Usehimtio of Enployer _

— v
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,604,628.18
Maximum Eligibility Amount RM 1,299,252.72 Total Amount Applied RM 1,585.62
Non-Technical Grant Balance RM 279,902,509.40 Total Amount Applied RM 288,513.16
Scheme Name NHRCHR
Note: Maximum Eligibility Amount =30% of current total Levy Balance.
Back Save Next Cancel
Estimated Cost
Type of Training : Not Applicable
Training Location : Not Applicable
. Requested Amount
Cost(RM) Allowable Type Duration No. of Unit
Category Allowable Items Distance Unit Type of Skill (RM)
) Unit B} ©
(AxBxC)
Not Applicable Consultant Fee Not Applicable 34.00 « Per Hour 80 “  NotApplicable Not Applicable 21200
Total Amount(RM):; 272.00
Back  Save  Next  Cancel

Step 8: Key-in the details for the estimated cost.
Note: The cost amount must not exceed the allowed amount.
Result: The total amount is auto calculated base on figure in (A), (B) and (C).

Step 9: Click on ‘Save’ button to save the record and click ‘Next’ button to proceed.
Result: Below screen is displayed.

Employer's Profile I Details of HR Consultancy and Advisory Service(s) I Estimated Cost for Training Scheme Acknowledgement & Declaration of Employer

Levy

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance

RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,604,628.18
Maximum Eligibility Amount RM 1,299,252.72 Total Amount Applied RM 1,585.62
Non.Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,513.16
Scheme Name NHRC-HR
Note: Maximum Eligibility Amount =30% of current total Levy Balance.

Back Save ‘Submit Application Cancel
Employer
[J* a) | agree that the HR Consultancy fee amounting to RM 272.00 | to be claimed by : Name of HR Consultant| £
Manusia Berhad.

and be debited from our account by Pembangunan Sumber

[ b) I agree to accent this HR Solution Services subject to terms and conditions as stated by Pembangunan Sumber Manusia Berhad.
(1" c) | declare that all expenses incurred during this consultation will be borne by our company.
I declare that the facts stated in this ic and the it

are true and correct and that | have not withheld/distorted any material facts. | understand that if | obtain the grant by false or misleading
statements, | may be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the
grant that may have been disbursed.

Name

Select T~
Email -
Date 07/08/2014

“Preferred file typefformat is pdf file.
Supporting Documents Checklist
« Fee Sructure

Attachment *

File Description Attach File Browse..

Add Attachment
Note : Maximum 2MB Allowed (Only .JPG,.JPEG,.BMP,.GIF,.PNG,.TIF .PPM,.DOC,.DOCX,.PDF .RTF,XLS, XLSX, TXT,.PPT,PPTX,.PP SX are allowed)

No record found

Back  Save Submit Application Cancel
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Step 10: Click on the ‘Submit Application’ button.
Result: A message is displayed as shown below:

Your request has been Submitted successfully for further
processing and this Grant ID 72641M_14_0001 has been
Created. Please use this Grant ID for any other transaction
related to this application.

101



