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 APPLICATION FOR FINANCIAL ASSISTANCE FOR INFORMATION TECHNOLOGY SCHEME FOR HEAD OFFICE AND BRANCH OFFICE UNDER PEMBANGUNAN SUMBER MANUSIA BERHAD ACT 2001 (Act 612)

Attention :

An application for Financial Assistance for the purchase of personal computer for the branch office may be made concurrently or separately with the application of head office. If it is made separately, application for head office should be made first.

Only one type and model of computer will be considered.

	1.
	Name and address of the registered company
	 Contact Person :

Telephone No :

Fax No:
	_______________

_______________

_______________



	2.
	 APPLICATION FOR THE PURCHASE OF COMPUTER FOR HEAD OFFICE



	a)
	Has the company ever obtained any financial assistance to purchase a computer?

Yes/No *.

If yes, please state the date of disbursement of the financial assistance___________________



	b)
	 Does the employer has Computer Training Unit?

Yes/No *.

 If yes, list the Computer Aided Training/Information Technology programmes conducted.

 ( please provide separate list; i.e. title of the course duration)



	c)
	 If the re is no such Computer Training Unit, do you propose to set-up one. 

 If yes, please provide separate list; e.g. the number of training room, the area of each room, how many units of computer and training programs to be conducted.



	d)
	 If you do not propose to set-up an Computer Training Unit/Information Technology, please submit a list of Computer Aided Training /Information Technology programmes which has been conducted for last two (2) years.



	e)
	If approved, state the location where the computer is to be placed?

_______________________________________________________________________

* delete where inapplicable




	f)
	Financial grant needed for Head Office. 



	
	 Name and Address Computer Supplier
	 Quotation Reference No.
	Price per Unit (RM)
	 No. of Unit
	Total
	

	
	
	
	
	
	
	

	
	              Total
	
	

	
	Note

You are to enclose herewith three detailed quotations from three suppliers but only the information on the supplier selected by the employer need to be filled in the provided space (f).



	g)
	State the reasons why you accepted the offer by the said supplier

	
	______________________________________________________________________________________________________________________________________________________________________________________________________________________________

	
	

	3.
	APPLICATION FOR THE PURCHASE OF PERSONAL COMPUTER FOR BRANCH OFFICE/FACTORY



	a)
	Have you ever received any financial assistance for the branch office/factory. If yes, kindly state the address of the said branch

	
	______________________________________________________________________________________________________________________________________________________________________________________________________________________________

	
	Telephone No. : __________________



	b)
	 State the date the financial assistance for the branch office/factory was received:

___________________________________________



	c)
	Justify the need to have the computer at the branch office/factory.

i)  The total number of Malaysian employees at the branch ___________________________

ii)  Business Activity at the branch ______________________________________________

     ________________________________________________________________________




	
	iii)  
Submit list of computer aided training/technological information programme which has been/will be carried out in branch office/factory for the last two (2) years (prepare separate list)

iv)  
State the address of the branch office/factory where the computer will be placed.

       Address______________________________________________________________

       _____________________________________________________________________

       _____________________________________________________________________

       _____________________________________________________________________

  
Telephone No :_________________________________________________________

       Contact Person :________________________________________________________

v)  
State your reasons why computer is needed at the branch office/factory (use separate sheet if the space provided is not adequate)

       ____________________________________________________________________

       ____________________________________________________________________

       ____________________________________________________________________

       ____________________________________________________________________



	d)
	The financial assistance required for the branch office/factory



	
	 Name and Address of Computer Supplier
	 Quotation Reference No.
	Price per Unit

 (RM)
	No. of Unit
	Total
	

	
	
	
	
	
	
	

	
	               Total
	
	

	
	Note

You are to enclose three separate quotations together with the application for the head office. Only information on the supplier selected by the employer need to be filled in the provided space (f).


	e)
	State the reasons why you accepted the offer by the said supplier

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________




	4.
	DECLARATION BY EMPLOYER



	(a)
	I/We certify that the facts herein stated and the information enclosed are true and correct. I/we also confirm that the purchase of personal computer(s) is for use only for the training of our employees.



	(b)
	I/We understand that if I/we obtain the grant by false or misleading statements, I/We may be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act 2001 (Act 612) and, in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been disbursed.



	
	SIGNATURE
	:
	__________________________________________

	
	NAME
	:
	__________________________________________

	
	STAMP OF DESIGNATION
	:
	 __________________________________________

	
	
	
	( Chairman, Executive Director, General Manager,

Training Manager/Manager, Executive)+

	
	DATE
	:
	____________________________




+ Delete where inapplicable

Guideline

a)
 The types of computer not eligible for financial assistance:

1.
Server / Mini Computer/Mainframe;

2.
Note book and Laptop;

3.
Purchase of computer hardware in small unit.

b) 
The types of hardware and software supplied together with the computer which are not eligible for a training grant assistance :

1.
Applications software (such as MS Office, Word, Excel, Power Point, Business Package, Accounting Software dsb);

2.
Licensing charges for operating software (such as Windows 95/98);

3.
Microphone;

4.
Printer, Scanner or Camera;

5.
UPS / Power Box;

6.
Computer table ;

7.
Cost for the upgrading/enhancing the memory/hard disk/key board etc;

8.
Charges for the delivery, installation, services, etc..

c)
Please submit complete information/enclose brochures on the specifications of the computer to be purchased: The information/brochures must indicate clearly the type of the computer (desk top/lap top/server etc.); the type and size of the processor, RAM, hard disk and monitor; the type of the board/in-put device, etc.)

d)
 Please submit three (3) detailed quotations in respect of each type of computer to be purchased: The quotations must state clearly the cost for each item found in the computer or supplied together (package) with the computer including the application software, licensing charges, scanner, microphhone, camera printer, UPS/Power box, computer table, the upgrading/enhancing of memory/hard disk/key board, delivery/installation/service charges-where applicable.

