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Section 1 Event Overview 

1.1 General Event Functions 
 

Below are the related functions: 
 

 

                                             
 

 

 

  

Employer 

• Submit 
Event 
Registration 

• Course Fee 
Payment 
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Section 1 Submit Event Registration from 
Employers Application 

1.1 Submit Event Registration from Employers Application  
 
Follow the steps below to process Submit Event Registration from Employers Application: 
 
Step 1: Open Portal PSMB.Select from menu ‘Upcoming Events’. 
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Step 2: Click on ‘Register (highlighted in red). 
Result: The screen in edit mode will display as shown below. 
 

 
 
 
Step 3: Fill-in the form. And click ‘Submit’ button. 
Note: Mandatory fields are mark with (*). 
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Step 4: Click ‘OK button. 
Result: The following message is displayed and the employer will receive an email notification. 
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Section 2 Course Fee Payment 

2.1 Course Fee Payment by Employers 
 
Follow the steps below to pay course fee: 
 
Step 1: Open your email which contain your Registration ID. There will be a link to ‘Make Payment’ 
 
Step 2: Click on the link ‘Make Payment’. 
 
Step 3: Enter the ‘Registration ID’ button then click any area. 
Result: The screen contain the registration details is displayed as shown below. 
  
Step 4: Click ‘Make Payment’ button. 
 

 
 
Step 5: Fill-in the form. 
Note: Mandatory fields are mark with (*). 
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Step 6:  Select your payment method and click ‘Make Payment’ button. 
 

 

 


